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MOCTAHOBJIEHME or.. 2022 N?° c.NMouenHoe 06 yTBepxaeHUn agMUHUCTPATUBHOIO
pernameHTa npeaocrasneHna AaMuHucTpauuei Mouenckoro cesbcoBeTa IMUTPUEBCKOrO paioHa
Kypckoit obnactn myHmumnanbHoi ycnyru «fpucBoeHmne agpeca o6bekTy agpecaunm, usMeHeHue

M aHHYNIMpOBaHMe TaKoro agpeca>»

MPOEKT

POCCUIACKASI ®EAEPALINSA
AOMWUHUCTPALIMA MOYENCKOIrO CEJIbCOBETA
OMWUTPUEBCKOIO PAMOHA KYPCKOW OBJIACTU

MOCTAHOBJIEHWNE

oT..2022 N9
c.lNoyenHoe

06 yTBepXXAeHUM aAMUHUCTPATUBHOIO perjiaMeHTa NMpefocTaBseHna AgMUHUCTpaumel [lMouenckoro cenbcoBeTa
AMutpueBckoro paitoHa Kypckoi o6nactu MyHuuunanbHoi ycnyrn «lMpucBoeHue apgpeca o6bekTy agpecauum,
M3MeHEeHMEe M aHHY/IMpOBaHMe TaKoro agpeca»

B cooTtBeTcTBUM C DefepanbHbIM 3aKoHOM OT 27 uioHsa 2010 roga N2210-®3 «O6 opraHu3aumu npeaocTaBneHns rocyaapCTBeHHbIX
N MYHUUMNANbHbIX YCAYr» 1 MOCTaHOBNEHMEM AAMUHUCTpaUmmM Moyenckoro cenbcoBeTa [MUTPUEBCKOrO paiioHa oT 12.11.2018 r.
Ne 73 «O pa3paboTke W YTBEPXAEHUM AAMMHUCTPATMBHBIX PErfiaMeHTOB MpPeAoCTaBeHNs MYHULMMANbHbBIX  YCIyr»,
AaMuHMCTpaums Modenckoro cenbcoBeTa AMUTpreBckoro paiioHa MOCTAHOB/ISAET:

1. YTBepauTb MpunaraeMbiil afMUHUCTPATUBHBIN pernamMeHT npeaocTaBneHns AaMUHUCTpaumMen TOYEencKoro cenbcoBeTa
OMUTpueBCKoro paiioHa Kypckoit o6nact  MyHuumMnanbHol ycnyru  «lMpucBoeHMe aapeca O6bekTy aapecauuu, U3MEHeHWe M
aHHYNMPOBaHWE TaKoro aapecas.

2. Mpu3HaTb yTpaTUBLUMM CUNY:

MocTaHoBneHne AaMMHUCTpauun Mouenckoro cenbcoBeTa AMUTpueBckoro paroHa ot 15. 02. 2019 N2 15 «O6 yTBepxaeHWu
aAMMHWCTPATMBHOrO pernaMeHTa npefocTtaBneHus AgMuHucTpaumen [louenckoro cenbcoBeTa [MUTPUEBCKOro paioHa Kypckoi
obnactu  MyHuUMNanbHoW ycnyru «lpuUcBOeHWe aapecoB ob6bekTaM ajpecauvu, U3MeHeHWe, aHHyNupoBaHve aapecoB» (C
nocneayowmMmn nameHeHmsamm ot 21.10.2019 N269, ot 12. 11. 2020 N276).

3. Hacrosiwee MoctaHoBEHWE NOANEXUT odULManbHOMY —pasMeLLeHMIO Ha oduLManbHOM caidTe MyHMUMNanbHOro o6pasoBaHust
«[Moyenckuii cenbcoBeT» JMUTPUEBCKOrO paiioHa Kypckoli obnacTu.

4.MNocTaHoBNEHNE BCTYNAET B CUITY CO AHSA ero noanvcaHus.

"naBa lNouenckoro cenbcoBeTa C.B. ®ananees
UcnonHutens: H.M. Mopo3osa

YTBEPXXJEH

nocTaHoBfneHneM AAMUHUCTpaLUmK

Moyenckoro censcoseTa

[MWUTPUEBCKOroO paiioHa

Kypckoii obnactu

ot ..20.. N2

I. O6wme nonoxkeHns
MpeaMet perynupoBaHus

1.1.HacToawmin aaMUHUCTPaTUBHLIA pPEerfnaMeHT MpeaocTaBneHns MyHUUMNanbHoW yciyru «MpucBoeHMe aapeca O6BLEKTY
agpecaumu, W3MEHeHWe W aHHYMPOBaHME TaKoro agpeca» paspaboTaH B LENSX MOBbIWEHUS KayecTBa M AOCTYMHOCTU
NpeaocTaB/ieHnsl, onpeaensieT CTaHhapT, CPOKM W MOCNeAoBaTeNbHOCTb AEUCTBUM  (aAMMHUCTPATMBHBLIX MNpoueayp) npu
OCYyLLECTB/IEHUM NOJIHOMOUYUIA NO NPEAOCTaBIEHNIO MyHULMNANBHON ycnyru «IMpucBoeHne apeca 06bEKTY aapecalnm, U3MeHEHNE
M aHHyNMpoBaHWe Takoro agpeca» (manee — Yciyra) OpraHoM MeCTHOMO caMoynpaBfeHus [louvenckoro cebcoBeTa
[MUTpUEBCKOro paioHa Kypckoi obnactu (aanee — YNonHOMOYEHHbIN opraH).

Kpyr 3asButene#

1.2. 3agBuUTENsMM Ha NonyyeHne Ycnyrn aBnsaioTcs nvua, onpeaeneHHble NyHkTamu 27 u 29 MNpasunn NpuUCBOEHNUS, U3MEHEHUS U
QHHYNIMPOBAHWUSA afpecoB, YTBEPXKAEHHbLIX MOCTaHOBNEHNEM [MpaBuTenscTBa Poccuitickon ®epepaumm oT 19 Hosibps 2014 r. NO
1221 (panee cooTBeTCTBEHHO — [paBuna, 3asBUTENDb):
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1) cobcTBEHHMKM 06beKTa agpecauunm;
2) nuua, obnaparome 0AHMM U3 CNeayroLWKUX BELWHBbIX NpaB Ha 06bEKT aapecauun:

npaBo XO03SMCTBEHHOIO BEAEHUA,

MpaBoO OMEepPaTUBHOIO YNpaB/ieHns;

- MPaBO NOXWU3HEHHO HacneayemMoro BnageHus,;
- MpaBO NOCTOAHHOIo (6eCCp0LIHOFO) NoJIb30BaHUA,

3) npeactaBuTenn 3asiBATENs, [AEUCTBYIOLUME B CWSY TOSTHOMOYMIM, OCHOBaHHbIX Ha OMOPMIEHHOW B YCTaHOB/EHHOM
3aKOHOAATENBLCTBOM MOPSAKE JOBEPEHHOCTH;

4) npeacTtaBuTeNb COBCTBEHHWKOB MOMELLEHUM B MHOFOKBAapTMPHOM [OME, YMOJIHOMOYEHHbIM HA MOAAYy TaKoro 3asiBNieHus
pelleHnem obuero cobpaHmst ykasaHHbIX COBCTBEHHUKOB;

5) npeacraBuTeNlb 41€HOB CadoBOAYECKOro, OropogHM4yeckoro u (VIJWI) Aa4YHOro HeEKoOMMep4YeCcKoro obbveanHeHus rpaXkaaH,
YI'IOJ'IHOMO'-IeHHbIﬁ Ha noja4vy TakKoro 3asaBieHunsa peleHmnem obuiero co6pava YJ1EHOB TaKOro HeKoMMep4eckoro obbeanHeHus;

6) KapacTpoBbIA MHXXEHEpP, BLIMOHAOWMIA Ha OCHOBAHWM [OKYMEHTa, NpedyCMOTPEHHOro ctatbel 35 wunu cratben 42.3
®denepanbHoro 3akoHa ot 24 uons 2007 r. N2 221-®3 «O KaAacTpoBOi AeATENbHOCTU, KaAacTpoBble paboTbl UK KOMMJIEKCHbIE
KafacTpoBble paboTbl B OTHOLWEHNM COOTBETCTBYIOLLErO 06beKTa HeABMKUMOCTM, ABASIOLLErocs 06bekTOM agpecaumu.

Tpe6oBaHus kK NopsiaKy MH(POPMUPOBAHUSA O NPEfOCTaB/IEHUA MYHULIMTNIANBHOW yCNyru.

1.3. NHdopMmrpoBaHUue 0 nopsake NpeaocTaBeHns YCyru ocyLLecTBASeTCs:

1) HenocpeacTBEHHO MPWU JIMYHOM TNpUEMe 3asBWUTeNs B YMOSHOMOYEHHOM OpraHe WM MHOrOMYHKUMOHANBLHOM LieHTpe
NpeaoCTaB/IeHNsl rOCYJapPCTBEHHbIX M MyHULIMNASbHBIX YCIYT (Aanee — MHOrodyHKLMOHa bHbIN LIEHTP);

2) no tenedoHy YNOIHOMOYEHHOIO OpraHa uanm MHOrodyHKUMOHANBLHOrO LEeHTpa;
3) NMCbMEHHO, B TOM YnCIe NMOCPEACTBOM 3NEKTPOHHOW NOYTHI, (hakCMMWUIBbHOW CBA3K;
4) nocpeacTBOM pa3MelleHunsl B OTKPLITOM U AOCTYNHOM chopMe nHdopMaLmm:

-Ha nopTane deaepanbHO MHGMOPMALMOHHON — aapecHoil — CUCTEMbl B MH(OPMALIMOHHO-TENEKOMMYHMKALIMOHHOW CETU
«MNHTepHeT» (aanee — noptan ®UAC);

- B dhefepanbHOM rocyaapcTBEHHOW MHGOPMaLMOHHON cucTeMe «EauHbIA MopTan roCcyAapCTBEHHbIX M MyHWUUMMANbHBIX YCIyr
(cbyHKumit)» (nanee — EMrY);

- Ha pervoHasbHbIX NopTanax rocyAapCTBEHHbLIX M MyHUUMMAbHBIX YCayr (PyHKUMIA) (Aanee — pervoHanbHbIi noptan);

- Ha oduuManbHOM caliTe  YMOSHOMOYEHHOro opraHa M(MIM) MHOro(MYHKUMOHANbHOrO LeHTpa B MH(OPMAaLMOHHO-
TENEKOMMYHUKALMOHHOM ceT «MHTepHeT» (aanee — OduumanbHble caiiTbl) (YKasaTb agpec odbuumanbHoro cainTa);

5) nocpeactBoM  pasMelleHMst  MHGOpPMauMM  Ha  MHGOPMAUMOHHBLIX — CTeHAAX  YMOSIHOMOYEHHOrO  OpraHa WM
MHOrocyHKLMOHANBHOMO LiEHTpa.

1.4. MHdopMmnpoBaHMe OCyLLEeCTBASIETCS NO BONPOCaM, Kacarowmmcs:
- cnocoboB Nofayun 3asBfieHUs O NPpeaoCcTaBneHUn Yeyri;

- aApecoB YMO/IHOMOYEHHOMO OpraHa M MHOro(YHKUMOHaNbHLIX LEHTPOB, obpalleHne B KOTopble HeobxoauMmo Ans
npeaocTaBneHus Ycnyru;

- CnpaBoYHoO UHbopMaLmMK 0 paboTe YNoNTHOMOYEHHOMO opraHa (CTPYKTYPHbIX NoApasAeneHunii YNonHOMOYEHHOMO opraHa);
- AJOKYMEHTOB, HeobXxoAMMbIX ANS NpefocTaBieHns Ycnyru;
- NopsiAKa 1 CPOKOB NpeaocTaBieHns Ycnyru;

- MopafKa MOMyYeHMS CBEAEHU O XOAE PACCMOTPEHUSI 3asBfieHWs O MPEeAOCTaBfeHMn Yciyru U o pesynbTaTax ee
npeaocTaB/eHns;

-Nno BOMpOCaM NpefoCTaB/IeHNst YCNyr, KOTOpble SIBNSIOTCS HeobxoauMbiMu u 0b6s3aTenbHbIMM ANs NpefocTaBneHus Ycnyrm
(BkntoYas MHdoOpMMpoBaHUE 0 AOKYMEHTaX, HEOBX0AMMBIX AN1s1 NPeAOCTaBNeHUs TaKUxX ycnyr);

- nopsaka aocyaebHoro (BHecyaebHoro) obanosaHus aencTBui (6e3aeiCTBUS) AO/MKHOCTHBIX UL YMOTHOMOYEHHOTO OpraHa,
paboTHMKOB MHOFOYHKLMOHABHBIX LEHTPOB M MPUHUMAEMbIX UMW NpY NPeaoCTaBNeHUM YTy PELLEHW.

MonyyeHne vHGoOpMaLuM Mo BOMpocaM NpefoCTaBAeHUs YCNyru U yciyr, KOTopble SIBASOTCS HeobXoAMMbIMU 1 06513aTeNlbHbIMU
A0Sl NPeAOCTaBNEHNS MyHULMNANBHOM YCITyrH, OCyLLECTBsSIeTCS 6ecnniaTHo.

1.5. MNpu ycTtHoM obpalleHun 3assutens (MMYHO MM No TenedoHy) AO/MKHOCTHOE NMLO YMOMHOMOYEHHOrO opraHa, paboTHMK
MHOrO(YHKLMOHANBHOrO LEHTPa, OCYLIECTBAIOIWMIA KOHCYNIbTUPOBaHME, TMOAPOBHO UM B BEXNMBOW (KOppekTHoW) dopme
nHdopMupyeT 06paTUBLUMXCA MO UHTEPECYIOLMM BONPOCaM.

OTBeT Ha TenedOoHHbIN 3BOHOK AO/MKEH HAauMHaTbC C MHGOPMauUMM O HaMMeHOBaHWMKM opraHa (HoMepe MHOrodyHKLMOHANbHOMO
LIEHTpa), B KOTOPbIV MO3BOHWA 3asiBUTENb, GaMunmMmn, MMeHu, oTyecTa (NocneaHee — Npu HaMuMKM) U AOMMHKHOCTM CrieumanucTa,
NPUHSIBLUErO TeNedOHHbIN 3BOHOK.

Ecnu gomkHOCTHOE vUo YNOSHOMOYEHHOMO OpraHa He MOXET CaMOCTOSITENIbHO AaTb OTBET TeNleOHHbIN 3BOHOK AO/MKEH 6bITb
nepeagpecoBaH (nepeBeaeH) Ha ApYyroe AO/MKHOCTHOE JIULO MM XKe 0BpaTMBLLEMYCS NULLY AO/MKEH 6biTb COO6LIEH TenedOoHHbIN
HOMep, N0 KOTOPOMY MOXHO ByaeT nony4nTb HeobxoanMyro MHGOPMaLMIo No3aHee.

Ecnv nogrotoBka oTBeTa TpebyeT NpoAOMIKUTENBHOMO BpPEMEHW [O/MKHOCTHOE NMUO YMONHOMOYEHHOro opraHa, paboTHuK
MHOrOYHKLMOHANBLHOMO LieHTpa MOXET NPEASIoXUTb 3asiBUTESIO U3N0XUTL 0bpalLeHne B MUCbMEHHO dopMe.

[lomKHOCTHOE NMUO YNOSIHOMOYEHHOMO OpraHa He BrpaBe OCYLLECTBAATb MHOPMUPOBaAHME, BbIXOASILLEE 3@ PaMKU CTaHAAPTHbIX
npoLeayp v YCNoBWiM NPeAOCTaBNeHNs YTy, U BAUSIOLLEE NPSMO UM KOCBEHHO HA NMPUHUMAEMOE pELLEHNE.
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MpoaoMKUTENBHOCTL MHDOPMUMPOBaHNS NO TenedoHy He A0MKHa npeBbiwaTh 10 MUHYT.
NHOpMUpOBaHME OCYLLECTBSIETCS B COOTBETCTBMM C rpadMKOM NMpuema rpaxkaaH.

1.6. Mo nucbMeHHOMY obpalLeHuto AOMKHOCTHOE MU0 YNOMHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a MpefocTaBfieHue Ycnyru,
noapobHO B MWUCbMEHHON (hOPMe pasbsiCHAET rpaXKAaHUHy CBEAEHUs MO BOMpocaM, ykasaHHbIM B MyHKTe 1.3. HacTosiero
PernameHTa, B nopsake, yctaHoBneHHOM ®eaepanbHbiM 3akOHOM OT 2 Mas 2006 r. N2 59-03 «O nopsiake paccMOTpeHusi
obpalueHuit rpaxxaaH Poccuiickolt deaepaumnm».

1.7. Ha EMrY pasMellaloTca cBeAeHWsl, NpeaycMoTpeHHble MonoxeHneM o deaepanbHOM rocyAapcTBEHHOW MH(OPMaLMOHHOM
cucteme «®PefepanbHbli peecTp FoCyAapCTBEHHbIX U MYHUUMMANbHBIX YCyr (YHKUMIM)», YTBEPXKAEHHLIM MOCTaHOBSIEHWMEM
MpaBuTenbcTBa Poccuiickon desepaumm ot 24 okTabps 2011 r. N2 861.

Hoctyn K WHdOpMauMn O Cpokax M Nopsake NpeaoCTaBeHUs MyHULUMNANbHOW YC/TYrM OCYLUECTBNSIETC 6e3 BbIMOSIHEHUS

3asIBUTENEM KaKMX-NMbo TpeboBaHMWii, B TOM uuciie 6e3 UCMoSb30BaHMWs NPOrpaMMHOro obecneyeHnsl, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CpeAcTBa 3asBUTENs TpebyeT 3aK/oYeHMSt JIMLEH3MOHHOrO WM WMHOMO COrfalleHus ¢ npaBoobnagaTenem
nporpaMMHOro obecrneyeHuns, npeaycMaTpUBAIOWEro B3WMaHWe MNaThl, PErncTpaumio WM aBTOPU3aUMIO 3asiBUTENS WU
NpeaoCcTaB/IeHE UM NEePCOHANbHbBIX AaHHbIX.

1.8. Ha OdwmumanbHbIX caiTax, CTeHAax B MecTax NpefocTaBfieHus YCIyru U ycnyr, KoTopble SIBASHOTCS HeobXoAuMMbIMU Y
obsizaTenbHbIMM  ANS NpefocTaBneHns Ycnyr, U B MHOrodyHKUMOHaNbHOM LIEHTpe pa3MeLLaeTcs creaytowas crnpaBovHas
nHdopMaums:

- MeCTO HaxoxaeHus u rpaduk paboTbl YNOMHOMOYEHHOro opraHa WM WX CTPYKTYPHbIX MOApasAeneHuii, OTBETCTBEHHbIX 3a
npegocTasrieHne Ycyru, a Takoke MHOrodyHKUMOHABbHBIX LIEHTPOB;

- CMpaBoYHble TenedoHbl CTPYKTYPHbIX NoApasaeneHnin YNonHOMOYEHHOro opraHa, OTBETCTBEHHbIX 3a NpeaocTaBeHne Ycnyru, B
TOM 4ucne HoMep TenedoHa aBTouHdopMaTopa (Npy HannyuK);

- Anpeca OduLManbHbIX CaUTOB, @ TaKXKE 3MEKTPOHHOM MouThbl U (UnM) opMbl 06paTHOM CBSA3M YMOMHOMOYEHHOrO OpraHa B
UH(OPMALIMOHHO-TENIEKOMMYHUKALIMOHHOW CETU «MHTEPHET>.

1.9. B 3anax oxuaaHus YMNOMHOMOYEHHOr0 OpraHa pa3MellaloTcs HOPMAaTMBHbLIE MpPaBOBblE akTbl, PErynupylolime nopsiaok
npeaocTaBneHnss Yciyr, B TOM 4WCe KOMWUS agMUHUCTPATMBHOMO pernaMeHTa ee npeaocTaBleHusl, YTBEPXAEHHOro B
ycTaHoBnieHHoM ®epaepanbHbiM 3akoHOM OT 27 utond 2010 r. N2 210-03 «O6 opraHusaumm nNpeaocTaBieHusl rocyAapCTBEHHbIX U
MYHULUMMNAMBHbIX YCITyr» NopsaKe, KOoTopble Mo TpeboBaHMIo 3asaBMTeNs NPeaoCTaBnatoTCs eMy Ans 03HAKOMIEHUS.

1.10. PasmelweHve uvHdOpMauMM O MopsAKe npeaocTaBneHust Ycnyrm Ha  WMHQOPMAUMOHHBIX CTEHAAX B MOMELLEHUM
MHOMOYHKLIMOHA/IbHOMO LIEHTPa OCYLLECTBNSIETCS B COOTBETCTBMM C COrMTALIEHNEM, 3aKJTIIOYEHHBIM MEXAY MHOrO(MYHKLMOHANbHBIM
LEHTPOM M YMOMHOMOYEHHbIM OPraHOM B COOTBETCTBUMM C TpebOBaHMSIMM, YCTAHOB/IEHHLIMW MOCTAHOBMEHMEM [1paBUTENbLCTBA
Poccuiickoli ®depepaummn o1 27 ceHTabps 2011 r. N 797 «O B3aMMOAENCTBUM MeXAY MHOrodyHKLMOHANbHbIMU LIEHTpaMu
NpeaoCTaBneHNs rOCyAapCTBEHHbLIX M MyHUMUMNANbHbLIX YCyr U deaepanbHbIMU OpraHaMu UCMONHUTENBHOW BRAcTW, OpraHamu
roCyZlapCTBEHHbIX BHEGIOMKETHBIX (POHOB, OpraHamMu rocyaapCTBEHHOM BNAcTU cybbekToB Poccuiickon deaepaumnn, opraHamu
MECTHOr0 CaMoyrnpaBfieHUs», C y4eTOM TpeboBaHWUI K MH(OPMUPOBAHMIO, YCTAHOBNEHHbBIX HACTOALWMM PernaMeHToM.

1.11. UHdopMaumns o xoae pacCMOTpPEHUsI 3asiBNIEHNS O MPeAoCTaBNeHMM YCIyrn u o pesynbTaTax €e npeaocTaBleHus MOXeT
6bITb NoslydeHa 3asiBUTENEM C YUYE€TOM TpeboBaHMWIM, YCTAHOBNEHHbIX NMYHKTOM 39 MMpaBus, a Takke B dopMaTe aBTOMATUYECKMX
CTaTycoB B JIMYHOM KabwuHeTe Ha EMlY, B COOTBETCTBYKOLIEM CTPYKTYPHOM noApa3aeneHMn YMNOSHOMOYEHHOrO opraHa npu
obpalleHun 3asBuTens NYHO, No TenedoHy, NOCPeACTBOM 3/1EKTPOHHON MOYTLI.

I1. CraHgapT NpefaocTaB/ieHMa MYHULMNANbHOW YCIYrU
HauMeHoBaHMe MYHMLMNANILHOW YCYrH

2.1. «[pucBoeHMe aapeca 06bEKTY aapecaLmm, USMEHEHWE U aHHYNIMPOBaHUE TaKoro aapeca».

HauMmeHoBaHMe opraHa rocyfapCTBEHHOW BNacTM, OpraHa MeCTHOro caMmoynpasnieHus (opraHusauum),
npeaocTas/isiioWero MyHMUMnaabHy0 ycnyry

2.2. Ycnyra npeaocTaBnsercss YnosHOMOYEHHLIM OpPraHOM B /iMLIE OpraHa MeCTHOro caMoynpasfieHus MoYencKoro cenbcoBeTa
[AmMuTpreBckoro palioHa Kypckoit obnacTu.

2.3. lMpu npepocTaBneHnn Ycnyrm YnonHOMOYEHHBIN OpraH B3avMOAECTBYET C:
- onepaTopoM cheaepanbHoi MHOPMaLIMOHHOW aapecHoit cucteMbl (aanee — Onepatop ®UAC);

- (benepanbHbIM  OpPraHOM  WCMOMHUTENBHOW BRacT, YMoMHOMOYeHHbIM [paBUTENbCTBOM Poccuitckoit  depepaumm  Ha
NPeAoCTaBNeHNe CBEAEHWI, COoAepXalimxcs B EAMHOM rocyaapcTBEHHOM peecTpe HeABWMXKMMOCTW, WM [AeMCTBYIOWMM Ha
OCHOBaHWUM pELLEHNS YKa3aHHOro opraHa NoABeAOMCTBEHHbBIM eMy (efepanbHbIM FOCYAaPCTBEHHLIM BIOMKETHBIM YUPEXAEHUEM;

- opraHamy rocyapCTBeHHON BnacTu, opraHamMuM MEeCTHOro CaMoyrpaBfieHUst U NOABEAOMCTBEHHBIMW rOCYAAPCTBEHHBIM OpraHaMm
WM OpraHaMm MecTHOro CaMoynpaBfieHUsi OPraHU3aumnsMK, B pacnopsiKEHUN KOTOPbIX HAX0AATCA AOKYMEHTbI (MX KOMuW, CBeAeHUs,
coAepXalumecs B HUX), yKasaHHble B nyHkTe 34 lNpasun.

B npenocTtaBneHUM rocyfapCTBEHHOM YCIYrM MPUHUMAIOT y4yacTWe CTPYKTYypHble MoApasaeneHust YNOoSHOMOYEHHOrO opraHa
(MHOrohYHKLMOHA/bHbIE LIEHTPbI MPY HANMYMK COOTBETCTBYIOLLErO COMalleHUs O B3aWMOAENCTBIM).

Mp1 NpeaoCcTaBNEHMM FOCYAAPCTBEHHOMN YCIYr YMNOMHOMOYEHHbI OpraH B3aMMoaeicTByeT ¢ defepanbHOM HANOroBol Cnyx6oi
Mo BOMPOCYy MOMyYeHMs BbIMUCKM M3 EAMHOrO rocyAapCTBEHHOrO PEecTpa opuanMyeckux nuu U EaMHOro rocyaapCTBEHHOMO
peecTpa MHAMBUAYaNbHbIX NPeAnpUHUMaTenei.

2.4. MNpu npeaocTaBneHnn Ycnyr YnonHOMOYEHHOMY OpraHy 3anpellaeTcs TpeboBaTb OT 3asiBUTENSI OCYLLECTB/IEHUS AEUCTBUN, B
TOM UMC/Ee COrnMacoBaHmi, HEOBXOAUMBIX AN NOJSTyYeHUst YCIYrv U CBSI3aHHbIX C 06palleHNEM B UHbIe roCylapCTBEHHbIE OpraHbl U
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OopraHmsauuu, 3a UCKIKYEHUEM NOoJTy4YeHua YyCnyr, 10 BK/KOYEHHBbIX B nepeyeHb ycnyr, KoTopble SABNAKOTCA HeobXoANMbIMU U
obsazaTenbHbIMN Ans npeaocTasneHuns Ycnyru.

OnucaHue pesysibTaTa NpPefoCTaB/ieHUss MYHULMNANbHO yCnyru

2.5. Pe3ynbTaToOM npegocTasneHust Yenyru sBnsieTcs:
- Bblgaya (HanpaBsfieHve) pelleHns YNoJIHOMOYEHHOro opraHa 0 NpMCcBOeHUK aapeca obbekTy agpecaunu;

- Bblgaya (HanpaBneHWe) peLleHVst YMOSHOMOYEHHOro opraHa 06 aHHyMpoBaHMM afpeca o6bekTa aapecaumn (aonyckaercs
06beAVHEHNE C peLlieHneM O NMPUCBOEHUM adpeca 06BLEKTY aapecaLmm);

- Bblgaya (HanpaBneHue) pelleHusi YMOMHOMOYEHHOro opraHa 06 OTKase B MPUCBOEHWMM OOBLEKTY afpecaumy agpeca unu
aHHYNMPOBaHUW ero agpeca.

2.5.1. PeleHne 0 NPMCBOEHNM aapeca 06bEKTY aapecaumn NPUHMMAETCS YNOMTHOMOYEHHBIM OPraHOM C yYeTOM Tpe6boBaHuii K ero
COCTaBy, YCTAHOBMEHHbIX MyHKTOM 22 [MpaBwn. PekomeHayeMblt o6pasell (OpMbl pelleHus O MPUCBOEHUM afpeca O6bekTy
afipecaumm crnipaBo4Ho npuseseH B MpunoxeHnn N2 1 k HacTosweMy PernameHTy.

2.5.2. PelueHune 06 aHHynMpoBaHUM aapeca obbekTa agpecauny NPUHUMAETCS YNOMIHOMOYEHHBIM OpraHOM C y4eTOM TpeboBaHui
K €ro cocraBy, YCTaHOBJIEHHbIX NMYHKTOM 23 pasun.

PekoMeHayeMbIli 0bpaseL; hopMbl peLleHnst 06 aHHYIMpPOBaHUM aapeca 06bekTa agpecaumny CpaBoYHO NpuBeaeH B MpUIoXeHun
NO 1 Kk HacTosileMy PernameHTy.

OKOHYaTeNbHLIM pe3y/bTaToM MPeAoCTaBeHUst YCNyrn sIBNSIETCSl BHECEHWE CBEAEHWN B FOCyAapCTBEHHbIM afpecHbI peecTp,
NOATBEPXAEHHOE COOTBETCTBYIOLLEN BbINMUCKOW M3 rOCYAapCTBEHHOTO afpecHoro peectpa, odopmisiemoil no Gopme cornacHo
npunoxeHunto N2 2 k npukasy MuHucTepcTBa duHaHcoB Poccuiickoit Geaepaumn ot 14 ceHTtsbps 2020 r. N2 193H «O
nopsake, cnocobax v dopmax npefoCTaBleHUsl CBeAeHU, CoAepXKaluMxcs B roCyapCTBEHHOM aipeCHOM peecTpe, OpraHaMm
rocyfapcTBeHHOW BMacTW, OpraHaM MECTHOrO CaMoynpaBnieHusi, HU3NYECKUM U IOPUANYECKUM NMLaM, B TOM YMC/e MOCPeLCTBOM
obecneyeHus focTyna k deaepanbHoi MHGOPMaLMOHHON aapecHon cucteme.

2.5.3. PeweHve 06 oTkase B NpUCBOEHWM OOBLEKTY agpecauuu agpeca WAM aHHYIMPOBaHUM €ero agpeca MpUHUMAETCS
YNOMHOMOYEHHBIM OpraHoM Mo (opme, yCTaHOBNEHHOW npunoxeHneMm N2 2 k npukasy MuHucTepcTBa MHAHCOB Poccumiickoi
®epepaumm ot 11 pekabps 2014 r. N2 146H. CnpaBoyHo dhopMa AaHHOrO pelueHns npuseaeHa B MpunoxeHnn N2 1 k HacToswemy
PernameHTy.

PeweHne 06 0TKase B NPUCBOEHUM O6BEKTY aapecaumu agpeca WM aHHYIMPOBAaHWM €ro aapeca MOXET MPUHUMATLCA B hopMe
3MIEKTPOHHOMO  [JIOKYMEHTa, MOAMUCAHHOrO  YCUNIEHHOW  KBanM@UUMPOBAHHOM 3MIEKTPOHHOW MOAMWCHIO  YMOSHOMOYEHHOIO
AOMKHOCTHOrO LA C UCMOJb30BaHWeM deaepanbHoi MHEGOPMALMOHHOW aapecHoM CcMCTEMBI.

CpoK npefocTaBfieHUs MYHULMNAJIbHONM YCyry U Bbigaum (HanpaBiieHns1) AOKYMEHTOB, SIB/ISIOLMXCSA pe3y/ibTaToM
npeAocTaBsieHnsi MYHULMNAZIbHOMW YCyrm

2.6. Cpok, OTBEAEHHbI YMOMHOMOUYEHHOMY OpraHy ANl NPUHATUS PELleHUs O MPUCBOEHMM OBBEKTY aapecauuu aapeca Wnu
aHHYNMPOBAHUM €ro agpeca, pelleHusi 06 oTkase B NPUCBOEHWUM O6beKTY aapecaumu agpeca WM aHHYyIMPOBaHWKM ero agpeca, a
TakXke BHECEHWSI COOTBETCTBYIOLIMX CBEAEHMII 06 aapece o6bekTa aapecaumn B rocyAapCTBEHHbIN afpecHbIi peecTp YCTaHOB/EH
nyHkToM 37 MpaBun 1 He A0/MKeH npesbilwaTh 10 pabounx AHEN CO AHSA NOCTYNNEHMS 3as8BNeHUs 0 NpeaocTaBneHnn Yciyri.

HopMaTuBHbIe NpaBoOBbIe aKTbl, perynvpylowme npeaocTaBjieHue MyHULMNANbHOW yCyru
2.7. MpenocTaBneHne YCnyru ocyLwecTBASETCA B COOTBETCTBUM C:
- 3eMesibHbIM KoAeKcoM Poccuiickor deaepaumm;

- [papocTpouTenbHbiM KoaekcoM Poccuiickoit ®epepauunn; - depepanbHbiM 3akoHOM OT 24 mona 2007 r. N2 221-03 «O
rocyapCTBEHHOM KafacTpe HeABMXMMOCTW»; - defgepanbHbiM 3akoHOM oT 27 utons 2010 r. N2 219-®3 «06 opraHusauum
NpeaoCTaBNeHUs roCyAapCTBEHHBIX Y MYHULUMMANbHBIX YCIYr»;

- ®epepanbHbIM 3aKoHOM OT 28 aekabpsa 2013 r. N2 443-03 «O denepanbHON MHDOPMALMOHHOW afIpECHOW CUCTEME U O BHECEHUM
n3MeHeHu B GeaepanbHbii 3akoH «06 0BLUMX NMPUHLIMMAX OpraHMu3aLmMmn MECTHOMO CaMoynpaB/eHust B Poccuiickoin ®epepaunmn»;

- O®epepanbHbiM 3akoHOM 0T 27 utona 2006 r. N2 149-03 «06 wnHdopMauun, MHMOOPMALMOHHBIX TEXHOMOMMSX M O 3aluTe
WHGOopMaLMn»;

- ®egepanbHbIM 3aKOHOM OT 27 uong 2006 r. N2 152-03 «O nepcoHasnbHbIX AaHHbLIX>;
- ®efepanbHbIM 3aKOHOM 0T 6 anpenst 2011 r. N2 63-103 «06 371eKTPOHHOW NMOANUCU»;

- noctaHoBneHueM [MpaBuTenbcTBa Poccuiickon depepaumm oT 19 Hosbps 2014 r. N2 1221 «06 yTBepxaeHun [paBun
NPUCBOEHUS, U3MEHEHNS N aHHYIMPOBaHUS aApecoB»;

- nocTtaHoBneHveM MMpaBuTenbcTBa Poccuiickolt ®epepaumm oT 22 Mas 2015 r. N2 492 «O cocTaBe cBeaeHui 06 agpecax,
pa3MeLLaeMbIX B FOCYAapCTBEHHOM aApECHOM PEECTPE, MOpSAKE MEXBEAOMCTBEHHOrO MHMOPMALIMOHHOrO B3aMMOAENCTBUSA MNpU
BEAEHUW FOCYAAPCTBEHHOIO a[IPECHOTO PEEecTpa, O BHECEHWM W3MEHEHWI U MPU3HAHWUKU YTPATMBLUMMMU CUITY HEKOTOPbIX aKTOB
MpaBuTenbcTBa Poccuiickont degepaummn»;

- nocTaHoBneHveM MpaeutenbcTBa Poccuiickoin ®egepaummn oT 30 ceHTs6ps 2004 r. N2 506 «O6 yTBepxaeHuM [MonoXeHUst 0

depepanbHoi Hanoroeol cnyxbe»; - noctaHoBneHueM MpasuTenscTBa Poccuiickolt ®epepaumm ot 16 mas 2011 r. N2 373 «O
pa3paboTke U YTBEPXAEHUU aAMUHUCTPATMBHbLIX PErfIAMEHTOB WCMOMHEHUS FOCYAAPCTBEHHbIX (QYHKUMA WM aAMUHUCTPATUBHbIX
pernaMeHToB NPeAoCTaBEHNS] FOCYAAPCTBEHHbIX YCIY»;

- noctaHoBneHueM lMpaBuTenscTBa Poccuiickoii ®enepaumm ot 29 anpenst 2014 r. N2 384 «06 onpegeneHun deaepanbHOro
opraHa WCMOMHUTENbHOW BNacTy, OCYLIECTBASIOEr0 HOPMaTUBHO-NPaBOBOE peryivpoBaHne B 001acTM  OTHOLLEHWN,
BO3HMKAIOLWMX B CBSI3M C BEAEHMEM rOCy[apCTBEHHOrO afpecHOro peecTpa, 3KcriyaTauvel denepanbHONU MHGbOPMaLMOHHOM
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aApecHoN CUCTEMbl U WUCMOJb30BaHUEM COAEPXKALUMXCS B rOCYAAPCTBEHHOM aApECHOM peecTpe CBeAeHMit 06 aapecax, a Takxke
onepatopa heaepanbHoi UHPOPMALIMOHHON aAPECHON CUCTEMbI»;

- npukasoMm MuHucTepcTBa (uHaHCOB Poccumiickont ®epepaumm ot 11 aekabpsi 2014 r. N2 146H «06 yTBepxaeHun ¢opM
3asBNeHUs O NpUCBOeHMM 0ObEKTY aapecauny agpeca WM aHHYIMPOBaHUM €ro ajpeca, pelleHust 06 oTkase B MpPUCBOEHUM
0b6beKTy agpecaumu agpeca UM aHHyNIMpoBaHUK ero agpeca;

- npvkasoM MuHucTepcTBa uHaHCOB Poccuiickont ®epepaumu o1 5 Hosibpa 2015 r. N2 171H «06 yTBepxaeHun MepeyHs
3NEMEHTOB M/IAHUPOBOYHOW CTPYKTYpbI, 3MIEMEHTOB Y/IMYHO-AOPOXHON CETWU, 3NEMEHTOB OBbEKTOB ajpecauuu, TUMOB 34aHWN
(coopyxeHuit), MOMELUEHWI, WCMOMNb3yeMbIX B KauyecTBe peKBU3UTOB aapeca, M [lpaBun COKpalleHHOro HauMeHOBaHMs
aapecoobpaszyomx /IEMEHTOB;

- NpuKa3oM MuHucTepcTBa hMHaHCOB Poccuiickoin ®epepaumnm oT 31 mapTa 2016 r. N2 37H «06 yTBepxaeHuu MNopsaka BeaeHUs
rocyAapCTBEHHOIO aApecHOro peectpax.

UcuepnbiBalowmii nepevyeHb [OKYMEHTOB M CBeAeHWWA, Heo6XoAuMbIX B COOTBETCTBUM C HOPMATUBHbLIMMU
NpaBoOBbIMM aKTaMM AN NPEeROCTaB/eHUS MYHMLMNANIbHOW YCJIYIU U YCIyT, KOTOpble SIBASIIOTCA Heo6XoaUMbIMU U
o6s3aTeNbHbIMM AN NPefoCTaB/IEHUS MYHULUMMNAJIbHOW YC/yru, noasexalyux npeacTaB/IEHUIO0 3asiBUTENIEM,
cnoco6bl UX NONyYEeHUs 3asiBUTENIEM, B TOM YNCIIe B 3/IEKTPOHHON (hopMe, NOpPSiAOK MX NPeAcCTaB/IeHus

2.8. MpepnocTaBneHne YCnyru ocylecTBISeTCS Ha OCHOBAHUM 3aMO/IHEHHOMO M NOAMNMCAHHOIO 3asiBUTENEM 3asiB/IEHUS.

dopmMa 3as1BNeHnst yctaHoBneHa npunoxermeM N21 k npukasy MuHuctepctBa ¢uHaHcoB Poccuiickoin ®eaepaummn ot 11 aekabps
2014 r. N2 146H. CnpaBoyHO dopMa AaHHOrO 3asiBNieHns npusegeHa B MNpunoxeHun N2 2 k
HacTosieMy PernameHTy.

2.9. B cnyyae, ecnu cobcTBeHHUKaMm obbekTa agpecaunmn ABNAOTCA HECKONbKO NnL, 3asaBlIEHME NOANUCHIBAETCA U MOAAETCA
BCEMWN COBCTBEHHMKAMM COBMECTHO 60 mX YNONMHOMOY€EHHbIM NMpeacTaBUTENEM.

Mpu npeacTaBneHUMM 3asiBNEHUSI MpeAcTaBUTENeM 3asiBATENS K TaKOMy 3asiB/IEHMIO MpuiaraeTcs [OBEPEHHOCTb, BblaaHHast
npeacTaBuTeNto 3asBuUTens, ocopMIEHHas B NOpAAKe, NPeAyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoin deaepaunm.

Mpyv npenocTaBneHUM 3asiBNIEHWsI NpeacTaBuTeneM 3asiBuTens B (OpMe 3NIEKTPOHHOIO AOKYMEHTA K TaKOMy 3asiB/IEHWIO
npunaraeTcs Hagnexawmm o6pasoM odopMieHHasi [JOBEPEHHOCTb B (POPME 3/IEKTPOHHOIO AOKYMEHTa, MOAMWCAHHOMO JIMLIOM,
BblAABLUMM (NOAMMCABLUMM) [OBEPEHHOCTb, C WCMOSb30BaHUEM YCUIEHHON KBaAuMUUMPOBAHHOW 3MeKTpoHHOW noanucn (B
CNyyae, eCnv NPeAcTaBUTENb 3asiBUTENS AEUCTBYET HA OCHOBaHUM JOBEPEHHOCTM).

MNpwn npepocTaBneHnn 3asiBNeHUst OT WMEHU COBCTBEHHUKOB MOMELLEHUIA B MHOFOKBAapTUPHOM JAOME MpeactaBUTENb TakKUX
CO6CTBeHHVIKOB, YI'IOJ'IHOMO‘-IeHHbIlL/II Ha noja4vyy TaKkoro 3asBjieHUA MPUHATLIM B YCTAHOBJIEHHOM 3aKOHOAATE/IbCTBOM Poccuiickom
Qefepaummn nopaake pelleHnem obuero CO6paHVI$I YKa3aHHbIX C06CTBEHHMKOB, TaKXXe npunaraeT K 3asB/IEHUIO COOTBETCTBYOLLEE
peLweHne.

MNpn npegocTaBneHuun 3asiBNeHUsS OT MMEHW YNEHOB Cal0BOAYECKOr0 WM OropOAHUYECKOro HEKOMMEpPYEeCKOoro ToBapullecTsa
npeacTtaBuUTENlb TAKOro ToBapuLLIECTBA, ynOl'IHOMOLIEHHbIl\;l Ha noAa4y Takoro 3asB/IEHUA NMPUHATLIM pELLEHNEM obuero CO6paHVIF|
YJIEHOB TAKOro ToBapuLLECTBa, TAaKXXE NMpUarae€T K 3asaB/IEHNIO COOTBETCTBYIOLLIEE PELLEHUE.

2.10. MMpwn npeacTaBneHMM 3asiBNEHUS KaAaCTPOBbIM MHXEHEPOM K TaKOMy 3asiBIEHWIO MNpWMaraeTcs KOMus AOKYMEHTa,
npeaycMoTpeHHoro ctatbel 35 mnn cratbent 42.3 depepanbHOro 3akoHa oT 24 utona 2007 r. N2 221-03 «O kagacTpoBou
[OesITENbHOCTU», HA OCHOBAHWM KOTOPOrO OCYLUECTBASETCS BbIMOJIHEHME KAAAaCTPOBbIX PaboT WM KOMMIEKCHbIX KaAacCTpOBbIX
paboT B OTHOLLEHWUM COOTBETCTBYIOLLErO 06beKTa HEABUXKXMMOCTH, ABASIOLLErOCs 06bEKTOM agpecauuu.

2.11. 3asBneHne npeacraenseTcs B hopme:

- JOKYMeHTa Ha 6yMa)KHOM HocuTene NoCpeACTBOM NMOYTOBOrO OTNPAB/EHUS C OMUCHIO BOXKEHMS U YBEAOM/IEHWEM O BPYYeHUU;
- OKYMeHTa Ha 6yMa)kHOM HocuTene npu IMYHOM OBpaLLEHUN B YNOMHOMOYEHHbIN OpraH UM MHOrOMYHKLMOHASbHBIN LIEHTP;

- 3/IEKTPOHHOr0 IOKYMEHTa C 1Cnosib3oBaHueM noptana ®UAC;

- 3N1IEKTPOHHOIO AOKYMEeHTa C ncrosnb3oBaHvem ELLUTY;

- 3/IEKTPOHHOr0 AIOKYMEHTA C UCMO/Ib30BaHNEM PErMoHasibHOro noprana.

2.12. 3asBneHne NpeacTaBnseTcs B YNOMHOMOUYEHHbI OpraH UM MHOroMyHKLMOHANbHBIA LIEHTP MO MECTY HaX0oXAeHWs1 06beKTa
appecaumu.

3asBneHue B cbopMe AOKYMEHTAa Ha GYMa)KHOM HocuTene NoannCbliBaETCA 3adBUTENEM.

3asBneHMe B ¢OpPMe 3MEKTPOHHOrO AOKYMEHTa TMOAMMUCHIBAETCS 3MEKTPOHHOW MOAMUCHID, BWA KOTOPOW onpeaensiercs B
COOTBETCTBUM C YacTbio 2 ctaTbh 21.1 GegepanbHoOro 3akoHa N2 210-03.

2.13. B cnyyae HanpaBneHus 3asiBneHus nocpeactsom EMMY, pervoHanbHoro noptana wau noptana ®UAC dopmmnpoBaHue
3asIBNIEHMS] OCYLLECTBNSETCS MOCPEACTBOM 3aMOSIHEHUS MHTEPAKTUBHOM (hOpMbl, KOTOpas MOXET Takxke BK/o4YaTb B cebs
onpocHyto opMy ANs onpefeneHus UHAMBUAYasNbHOro Habopa AOKYMEHTOB M CBELAEHWM, 06s3aTeNbHbIX AN NMPeaocTaBleHUs
ycnyru (lanee — UHTepakTMBHas opma), 6€3 HeobXxoaAMMOCTY AOMOHUTENBHON NoAaYM 3asBNEHNS B KakoW-nnbo MHoi cdopme.

2.14. B cny4ae npeacrtaBlieHna 3asaBieHna npu 1M4HOM O6paLL|,eHMM 3assutens unm npeacraBuTens 3assuTens npeabABIAETCA
OOKYMEHT, ynOCTOBepFHOLLlVIVI COOTBETCTBEHHO JIMYHOCTb 3asBUTENS UNU NpeacTaBuTens 3assutens.

Jiuo, wuMelowee npaBoO [AeicTBoBaTb 6€3 [0BEPEHHOCTUM OT MMEHW OPUAMYECKOrO fMua, NpeabsBASET  AOKYMEHT,
YAOCTOBEPSIIOLLMNIA €ro NMMYHOCTb, @ NPeACTaBUTENb HOPUAMYECKOrO NULA NPeabaBSET TakXKe AOKYMEHT, MOATBEPXAAOWUNIA ero
MoOSIHOMOUNS AENCTBOBaTb OT MMEHM 3TOro OPUAMYECKOro NMU@, WAM KOMWUIO 3TOr0 [IOKYMEHTA, 3aBEPEHHYI MOAMMUCHIO
PYKOBOAMTENSI 3TOrO FOPUANYECKOro Nnua.

B cnyyae HanpaBneHus B 3J'IEKTp0HHOI7I d)opMe 3asBMeHns NpeacTaBuTenem 3asButens, ,U,EI\;ICTBy}OLLlVIM OT UMEHW HOPpUANYECKOro
nnua, AOKYMEHT I'IO,CI,TBep)KﬂaPOU.I,VIVI NosTHOMOYUS 3asiBUTENS Ha NpeAcCTaB/ieHNe WHTEPECOB OpUAMYECKOro Nnua, A0/MKEH 6bITb
noanucaH yCW'IEHHOl‘/II KBaﬂMd)MLlMpOBaHHOVI 3ﬂeKTpOHHOl‘/II noanncbIO YNOJTHOMOYEHHOI 0O Ninla topnanyeckoro nuua.
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B cny4ae HanpaBrieHMss B 3MIEKTPOHHOW (opMe 3asBneHus npeactaBuTeNeM 3asiBUTENsl, AENCTBYIOWMM OT  MMEHU
MHAMBUAYaSIbHOrO MpeanpuHMMaTensl, AOKYMEHT MOATBEP)KAAOWMI NONHOMOYMS 3asiBUTENSt Ha NpeAcTaBfieHMe — MHTEpPecoB
WHAMBUAYaSIbHOrO MpeanpuHuMaTensi, AO/MKEeH ObiTb MoAnNMCaH YCUNIEHHOW KBanMMUUMPOBAHHOW 3/1EKTPOHHOW MOAMMUCHIO
WHAMBUAYANbHOTO NpeanpuHUMaTENs.

B cnyyae HanpaBneHuss B 3MEKTPOHHOW (hopMe 3asiBNieHUsl NpeacTaBUTENeM 3asBUTENs, AOKYMEHT, MOATBEPXAAOLIMIA
MOJIHOMOUNSA MPEACTABUTENSA Ha NPEeACTaB/IEHUE UHTEPECOB 3asiBUTENS BblAaH HOTApUYCOM, JO/MKEH 6biITb MOAMUCAH YCUNEHHOM
KBaNMULMPOBAHHOW 3MEKTPOHHOM MOAMMUCLIO HOTapuyca. B MHbIX Clydasix NpeacTaB/iEHNs 3asiBNIEHUS B 3/IEKTPOHHON (opme —
MOANMUCaHHLI NPOCTON 3M1EKTPOHHON NOAMNMCHIO.

2.15. MNpepocTaBneHve YCyrn oCyLWEeCTBSIETCS Ha OCHOBAHWW CIIEAYIOLMX AOKYMEHTOB, ONPEeAeNeHHbIX MyHKTOM 34 MpaBui:

a) npaBoyCTaHaBnMBatowme 1 (Un) NpaBoyAOCTOBEPSIIOLLME AOKYMEHTbI Ha 06beKT (06bEKTbI) aapecauun (B ciiyvyae NpUCBOEHUS
agpeca 3paHuio (CTPOEHMIO) WM COOPYXXEHMIO, B TOM YMCIEe CTPOMTENbCTBO KOTOPLIX HE 3aBeplleHO, B COOTBETCTBUM C
MpapocTpouTenbHbIM KoaekcoM Poccuiickoit defepaumnn ansi CTpOUTENBLCTBA KOTOPbIX MOMYUYEHWE Pa3peLLeHns Ha CTPOUTENbCTBO
He TpebyeTcs, MpaBoOyCTaHaBnMBawOWMe WM (MnM) NPaABOYAOCTOBEPAIOIUME AOKYMEHTbI HA 3EMEeSIbHbIA Y4acTOK, Ha KOTOPOM
pacrosioXeHbl ykasaHHoe 3faHne (CTPOEHUE), COOPYXKEHME);

6) BbiNUCKM M3 EAMHOrO rocyAapCTBEHHOMO peecTpa HeABMXXMMOCTM 06 06bekTax HeaABWMXXMMOCTM, CleACTBUEM Mpeobpa3oBaHus
KOTOpbIX ABNSeTca obpa3oBaHue oaHoro 15 n 6onee obbekTa aapecaummn (B cnydyae npeobpa3oBaHust 06bEKTOB HEBUMXXMMOCTM C
0b6pasoBaHMeEM 0AHOMO 1 6osiee HOBbIX 06BLEKTOB aapecauunmn);

B) paspelleHVMe Ha CTpPOUTENbCTBO 0bbekTa aapecaumn (MpyM NPUCBOEHUM agpeca cTposwmMmca obbekTaM agpecaumun) (3a
UCKJTIOYEHWEM CITyYaeB, eCnin B COOTBETCTBUM C [pagocTpouTeNbHbIM KoaekcoM Poccuiickoit defepaummn ans CTpouTensCcTea unm
PEKOHCTPYKUMM 3aaHUsSt (CTPOEHMST), COOPYXXEHUS MOJTyYEHME Pa3pELLEHNS Ha CTPOUTENBCTBO He TpebyeTcs) n (Mn) Npy Hanuyuum
pa3peLleHns Ha BBOA 06beKTa aapecaumm B 3KCMNyaTaumio;

) cxeMa pacronoXeHuss 06bekTa afpecaunn Ha KafacTpOBOM MfaHe MM KaaacTpoBOW KapTe COOTBETCTBYHOLLEN Tepputopumn (B
CNy4yae NpUCBOEHUsI 3eMENbHOMY y4acTKy aapeca);

0) BbiNUCKA M3 EAMHOrO rocynapCTBEHHOrO peecTpa HeABMXKMMOCTM 06 0B6bekTe HEABMXKMMOCTY, SBMAIOLIEMCS OOBLEKTOM
appecaumm (B cnydae NpUCBOEHMS aapeca 06bEeKTY aapecaLim, NOCTaBNeHHOMY Ha KaaacTpoBbiit yueT);

E) peweHne opraHa MeCTHOro CaMmoynpaBlE€HUA O NEPEBOAE XWUIOro MNOMELWEHUA B HEXWUNOE MOMELWUEHNE WITU HEXUMIOro
NOMELWEHNA B XWUOE NnoMelleHne (B cny4dyae nNpuUCBOEHUSA MOMELWEHUIO aapeca, U3MEHEHUA U aHHYNUMPOBaHUA TaKOoro agpeca
BCNeACTBUE €ro nepesoaa U3 XXUI0ro rnoMeLLeEHNs B HEXNTIOE MOMELLEHNE NN HEXKUJTOIO NMOMELLEHUSA B XXKoe n0Meu.1eH|/|e);

X) aKT NPMEMOYHOM KOMUCCUM MPU NepeycTporcTBe U (MNKn) NepensaHNpoBKE MOMELLEHMS, MPUBOASILLUMX K 0Bpa3oBaHWI0 OAHOMO
1 6onee HOBbIX 06BLEKTOB aapecaumu (B ciyyae npeobpasoBaHUs 06BEKTOB HEABMXUMOCTM (MOMELLEHMIA) C 06pa3oBaHMEM OfIHOTO
n 6onee HOBbIX 06bLEKTOB aapecaumn);

3) BbiNMcka M3 EAMHOrO rocyaapcTBEHHOTO peecTpa  HeABMXMMOCTM 06 ob6bekTe HeABMXMMOCTM, KOTOpbIA CHAT C
rocyfapCTBEHHOro KaaacTpoBOro Yy4yeTa, sBasoweMcs o6bekToM afpecaumm (B Cydae aHHynvMpoBaHus aapeca obbekTa
ajpecaumm No OCHOBaHWAM, yKa3aHHbIM B MOAMYHKTE «a» nyHkTa 14 MNpasun;

1) yBedoMmneHne o6 OTCyTCTBUM B EAMHOM rocyAapCTBEHHOM peecTpe HeaBWXKMMOCTY 3anpaluMBaeMblX CBEAEHWM MO 0ObekTy
HeABWMXMMOCTH, sBAsioeMycs 06beKTOM aapecaumun (B Clydae aHHyNMpoBaHus agpeca obbekTa agpecaumu Nno OCHOBaHWAM,
yKa3aHHbIM B NOAMYHKTe «a» nyHkTa 14 Mpasun).

2.16. [oOKyMeHTbl, Monyyaemble CneumManucToM YMoSHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a npeaocTaBneHune Ycniyrun, ¢
UCMOJIb30BaHUEM MEXBEAOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAENCTBUS:

- BbinNMcka U3 EAMHOrO rocyaapCTBEHHOro peecTpa MpaB Ha HEeABWMXKMMOE MMYLLECTBO M CAENOK C HAM O MpaBax 3asBuUTens Ha
3eMeJIbHbII YY4acToK, Ha KOTOPOM pacrnosiokeH 06bekT aapecaumm;

- BbiNKCKa M3 EAMHOrO rocyfapcTBEHHOro peecTpa MpaB Ha HEABWMXMMOE WMYLLECTBO M CAENOK C HUM O MpaBax Ha 34aHus,
COOPY)XEHUSI, OBBEKT HE3ABEPLLEHHOMO CTPOUTENBCTBA, HAXOAALUMECS Ha 3EMEbHOM YUYacTKe;

- Kaﬂ,aCTpOBbIVI nacnopT 34aHunsa, COOpyXeHu4, obbekTa HE3aBEPLIEHHOIo CTPOUTENBLCTBA, NOMELLEHUA;
- KaAacTpoBas BbINMUCKa O 3€MEJIbHOM Y4acCTKe,

- TpafoCTpOUTENbHbBIA NMaH 3eMeNbHOro yyactka (B C/lyyae MpUCBOEHUSI agpeca CTPOSILLMMCS/PEKOHCTPYMPYEMbIM 06beKTaM
agpecauumn);

- paspelleHre Ha CTPOUTENLCTBO 06beKTa aapecaunm (B ciiyuae NpUCBOEHMS aapeca CTPOSILLMMCS 06bekTaM agpecauum);
- paspelUeHre Ha BBOA 06bekTa agpecaumnm B aKcryaTaumio (B Clydae NpUCBOEHUS aapeca CTPosLLMMCS 06beKTaM aapecaumm);

- KaAacTpoBasi BbiMMCKA 06 06bEKTE HEABMXXMMOCTWU, KOTOPbIM CHAT C yyeTa (B Cly4yae aHHY/IMpOBaHUS aapeca obbekTa
agpecauumn);

- pelleHre YNOMHOMOYEHHOrO OpraHa O MepeBoAe XKWMOrO MOMELLEHWUSI B HEXMWIIOE MOMELLEHNE WU HEXWUIOro MOMELLeHUs B
Xunoe nomelleHne (B ciyyae MpUCBOEHWUS MOMELLEHUIO aapeca, U3MEHEHUS U aHHY/IMPOBAHUS TAKOro ajpeca BCleACTBUE €ro
nepeBoAa W3 XMOro MOMELLEHUSI B HEXMWIOE MOMELLEHME WM HEXMWIOMO MOMELLEHNS B XXWI0E MOMeLleHne) (B crydae, ecnm
paHee pelleHWe O MEPEBOAE XKWU/OMO MOMELLEHUSI B HEXWIOE MOMELLEHUE WKW HEXWIONO MOMELLEHUS B XMWJI0€ MOMELLEHNE
NPUHSTO);

-aKT NMPUEMOYHOIM KOMUCCUM MPY NepeycTPoicTBe M (MNK) NepennaHMpoBKE MOMELLEHMS, NPUBOASILLMX K 0Dpa30BaHWUI0 OAHOMO M
6onee HOBbIX 06LEKTOB aZipecauumm (B cyyae NpeobpasoBaHNs 06bLEKTOB HEABMXKUMOCTY (MOMELLEHWIA) C 06pa30BaHNEM OIHOIO U
6onee HOBbIX 06LEKTOB aapecaumnn);

- KajacTpoBble MacropTa 06bEeKTOB HEABMXMMOCTW, CNeACTBMEM Npeobpa3oBaHusi KOTOPbLIX SBASETCS 06pasoBaHME OAHOMO M
bonee obbekTa agpecaummn (B cryqae npeobpa3oBaHus OOBLEKTOB HEABWXKMMOCTM C 06pas3oBaHMEM OAHOMO M 6onee HOBbIX
06bekToB agpecauum).

2.17. 3assuTenu (npeactaBuTenu 3asBuTens) Npu rnojadve 3asBNEHUS BMPaBe MPUNOXUTb K HEMY [OKYMEHTbI, yKa3aHHble B
MOAMYHKTAX «a@», «B», «I», «@» W <«¥» NyHKTa 2.15 Hactoslwero PernamMeHTa, €CfiM Takue AOKYMEHTbl He HaxoAsTcs B
pacrnopsXkeHUM YMOMHOMOYEHHOrO OpraHa, OpraHa roCylapCTBEHHOM BNacTW, OpraHa MECTHOro CcaMoyrnpaBneHus nnbo
NOABEAOMCTBEHHbIX FOCYlapCTBEHHBIM OpraHaM WM opraHaM MEeCTHOrO CaMOynpaB/ieHMs OpraHu3aLuii.
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2.18. B 6ymaxxHOM Buae cdopMa 3asBneHnss MOXET 6bITb NoslydeHa 3asBUTENEM HENOCPEACTBEHHO B YMOMHOMOYEHHOM OpraHe, a
TaKkke no obpalleHuto 3asBuTeNs BbiC1aHa Ha aZipec ero 3NeKTPOHHOW MOYTHI.

2.19. Mpu noaaye 3asiBNEHUS 1 NpUNaraeMbIX K HEMY OKYMEHTOB B YMOSIHOMOYEHHbIN OpraH 3asiBuTeNb NPeabsiBASET OpUriHaibl
[IOKYMEHTOB /11151 CBEPKMU.

B cnyyae HanpaBneHus 3asiBneHus nocpeactsoM EMMY cBeaeHUst M3 [OKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTb 3asiBUTENS,
npeactaButens (GopMUpyOTCS NpU MOATBEPXKAEHUM YYETHOM 3anucu B EAMHON cucTeMe MAEHTUMUKAUMKU WU ayTeHTMhUKaLmMm
(mnanee - ECWA) 13 cocTaBa COOTBETCTBYIOLMX AAHHbIX YKa3aHHOW YUYETHOM 3anncy M MoryT 6biTb MPOBEPEHbI NYTEM HaMpaBieHUs
3anpoca C UCMoJib30BaHWMEM CUCTEMbI MEXXBEAOMCTBEHHOMO 3/IEKTPOHHOMO B3aMMOAENCTBYSI.

WcuepnbiBarowmii nepevyeHb AOKYMEHTOB M CBefA€HMWA, Heo6XxoAuMMbIX B COOTBETCTBMM C HOPMATUBHbIMMU
NpaBoOBbIMM aKTaMu AN NPefoCTaB/iIeHUs1 MYHULUMNANIbHOM YCNYru, KOTOPble HaXOAATCA B pPacnopshKeHuu
rocyAapCcTBeHHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaB/ieHUss M MHbIX OPraHoB, Y4YacTBYHOLWMUX B
NpeAoCTaB/IEHUN MYHMLMNANbHbIX YCIyr

2.20. [okyMeHTbl, yKasaHHble B MOAMYHKTax «b6», «a», «3» u «u» nyHkTa 2.15 Hactoswero PernameHta, npeactaBnsitoTcs
denepanbHbIM - OpraHOM — UCMONIHUTENBHOM — BRacTW,  YNOSIHOMOYEHHbIM  MMpaBuTenbcTBOM — Poccuiicko  depepaumu  Ha
npefocTaB/ieHne CBeAeHWN, coaepxalmxcs B EAMHOM rocynapcTBEHHOM peecTpe HeABWXMMOCTW, WM AeWCTBYIOWMM  Ha
OCHOBaHWMN PELLIEHNS YKa3aHHOro opraHa NnoABeAOMCTBEHHBIM eMy dedepasibHbIM — roCyAapCTBEHHBIM BI0KETHBIM yYpeXxaeHneM
B NOpsiAKE MEXBEAOMCTBEHHOMO MH(OPMALMOHHOMO B3aMMOAENCTBYS MO 3amnpocy YMNOSHOMOYEHHOro opraHa.

YNoMHOMOYEHHbIE OpraHbl  3anpallivBaloT [OKYMEHTbl, YyKasaHHble B nNyHkTe 2.15 Hactoswero PernameHTa, B opraHax
FOCYﬂapCTBeHHOVI BNacTtn, opraHax MECTHOro camoynpasieHUsa U NoABEAOMCTBEHHbLIX rOCyAapCTBEHHbIM OpraHaM WM OpraHam
MECTHOro camMmoynpasieHusa opraHusaumsax, B pacrnops>XeHUM KOTOPbIX HaxXoAAaTCA yKa3aHHble AOKYMEHTbI (VIX Konuu, ceBeaeHus,
coaepXxalumeca B HVIX), B TOM 4YuCne nNOCPeACTBOM HanpaBleHWA B Npouecce PperncTtpaumm 3asdaBNEHUA aBTOMaATUYECKU
CCbOpMMpOBaHHbIX 3anpocoB B paMKax MeXBEAOMCTBEHHOIO VIHCI)OpMaLlVIOHHOI'O B3aMMOAENCTBMS.

B cnyyae HanpaBnenusi 3asBneHus nocpeactsoM ELLY cBedeHus U3 OOKYMEHTa, YAOCTOBEPSIOLLErO JIMYHOCTb 3aABUTENS,
npeactasutens (GopMUPYIOTCA aBTOMaTUUECKM MpW MOATBEPXKAEHUM ydyeTHOW 3anucu B ECMA M3 cocTaBa COOTBETCTBYIOLLMX
[aHHbIX YKa3aHHOWM Y4YeTHOI 3anuncu 1 MoryT 6biTb NPOBEPEHBI MyTEM HAMpaBieHWs 3anpoca C UCrosb3oBaHMeM CM3B.

2.21. Mpv NpenocTaBneHnn Ycnyru 3anpeluaetcs TpeboBaTtb OT 3asBuUTens:

1) npeacTaBneHVsi AOKYMEHTOB M MH(OPMaLMKU UM OCYLLECTBIEHUS IEUCTBUIA, NPEACTAB/IEHNE WM OCYLLECTB/IEHUE KOTOPbIX He
npenycMOTPEHO HOPMATMBHBLIMW MPABOBbLIMU aKTaMW, PErysivpylolmMMn OTHOLLEHUS, BO3HWKAKOWME B CBA3W C rpeaocTaBieHneM
Ycnyrn;

2) npeacTaBneHUst AOKYMEHTOB M MHGOPMauUMK, KOTOpble B COOTBETCTBMM C HOPMaTMBHbIMM MPaBOBbIMM akTamMu Poccuiickoi
depepaumn U MyHUUMNAAbHBIMM NPABOBLIMY aKTaMW HAXOAATCA B PacnopsKeHUU YNOMHOMOYEHHOMO OpraHa, rocyAapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro CaMoynpaBfieHus U (Man) NOABELOMCTBEHHBbIX FOCyjapCTBEHHBIM OpraHaM W opraHaMm MecTHOro
camoynpasneHus 18 opraHusaumin, yu4acTsytoWUX B NpeaocTaBneHnu Yciyru, 3a UCKIIOUYEHUEM [JOKYMEHTOB, YKa3aHHbIX B 4acTu 6
ctaTtbu 7 ®egepanbHoro 3akoHa N2 210-03.

3) npeactaBneHUsl [OKYMEHTOB W WHdOpMaumM, OTCyTCTBME M (MNM) HEAOCTOBEPHOCTb KOTOPLIX HE YKasblBanuch nNpu
nepBoHaYanbHOM OTKase B npuemMe AOKYMEHTOB, HEOBXOAMMBIX A1 NpeaocTasneHus Yciyri, nnbo B npeaocTasneHun Ycnyru, 3a
UCKIIOYEHWEM CNIEAYIOLLMX CIyHAEB:

- U3MeHeHWe TpeboBaHUI HOPMATUBHBIX MPaBOBbLIX aKTOB, KACALWMXCS NPefoCTaBAeHUs YCnyri, nocie nepeoHaYaibHOW noaayum
3asB/IEHWs1 O NpeAoCTaBneHun Ycnyru;

- HanMuue owunboK B 3asiBNIEHUM O NpefocTaBneHuM YCIyrn v AOKYMeHTax, NofaHHbIX 3asBuTeneM nocne rnepBoHayanbHOro
0TKasa B NpueMe AOKYMEHTOB, HEOBXOAUMBIX A/l MPEAOCTaBNeHnst Ycnyru, nmbo B NPeAoCTaBieHUN YTy U HE BK/IOYEHHBIX B
NpeACTaBNEHHbIA PaHee KOMMMEKT JOKYMEHTOB;

- UCTEYEHME CpOKa AENCTBUS [JOKYMEHTOB WM U3MeHeHMe MHGOpMaLMM Nocse NepBOHaYabHOMO 0TKasa B MpUeMe [OKYMEHTOB,
HeobXxoAUMbIX Ans NpeaocTaBnenus Ycnyru, nnbo B NpeaocTaBneHun Ycnyru;

- BbISIBIEHWE JOKYMEHTaNIbHO NMOATBEPXAEHHOrO akTa (NPU3HaKOB) OLUMGOYHOrO MM NPOTUBOMNPABHOMO AeicTBUS (6e3aeCTBUS)
OO/MKHOCTHOMO iMu@  YMNOMHOMOYEHHOIO OpraHa, paboTHMKa MHOMO(YHKUMOHANbHOMO UeHTpa, paboTHMKa opraHu3aumu,
npesycMOTpeHHoM YacTtbto 1.1 ctathk 16 degepanbHoro 3akoHa N2 210-03, npu nepBoHaYasibHOM 0TKase B MpUeMe AOKYMEHTOB,
HeobxoamMMbIX NS npeaocTaBneHus Ycnyru, nvbo B npefocTaBneHnu Ycnyru, O 4eM B MUCbMEHHOM BuAe 3a MOAMUCHIO
pykoBoAuTens YNoiHOMOYEHHOro opraHa, pykKoBoAMUTeNs MHOMOMYHKLMOHANbHOMO LIeHTpa Npy NepBOHaYvasibHOM OTKase B npueme
[OKYMEHTOB, HeobXoaMMbIX Ans MpefoCTaBieHus Ycnyru, nubo pyKoBOAMUTENS OpraHv3aumu, npefycMOTPeHHOM 4YacTbio 1.1]
ctatbn 16 ®epepanbHoro 3akoHa N2 210-03, yBenomnsercs 3asiBUTENb, @ TakXKe MPUHOCATCS M3BMHEHUS 3@ AOCTaBNEHHbIE
HeynobcTBa.

WcuepnbiBalowmii nepeyeHb OCHOBaHUI A1 OTKa3a B NpuMeMe [OKYMEHTOB, Heo6XxoauMbIX ANsi npefocTaB/ieHns
MYHMLMNANbLHOW yCnyru

2.22. B np1eMe K pacCMOTPEHUIO JOKYMEHTOB, HEODXOAMMBIX At NPeA0CTaBNeHUs YCyr, MOXeT bbiTb OTKa3aHo B Crlyyae, ecrim
C 3asiBNeHneM 06paTnnoch NMLO, He yka3aHHoe B MyHkTe 1.2 HacTosiero PernamMeHTa. Takxe OCHOBaHUSIMM [Ns OTKasa B NpueMe
K pacCMOTPEHMIO JOKYMEHTOB, HEODXOAMMBIX ANSi NPEAOCTaBEHNs TOCYJapPCTBEHHON YCITYry, SIBASIOTCS:

[OKYMEHTbl MOoAaHbl B OpraH, HeymnoJSIHOMOYEHHbIi Ha MPEAOCTaBfIEHWE YCIyrW; MNpPeACTaBNeHWe HEMOHOMO KOMMJIeKTa
[IOKYMEHTOB;

NpefcTaB/ieHHble [OKYMEHTbl YTPaTWUAM CUly Ha MOMEHT ObpalleHust 3a YCnyro (AOKYMEHT, YAOCTOBEPSIOLMIA JMYHOCTb,
[IOKYMEHT, YAOCTOBEPSIOWMIA MOMHOMOYNS NpeACTaBUTENS 3asBUTENs, B Clyyae obpalleHus 3a npefoCTaBleHUEM YCnyru
yKa3aHHbIM JIMLOM);
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NpeacTaBfieHHblE [AOKYMEHTbl COAEPXAT MOAYMCTKM U WCNPaBMEHWA TEeKCTa, He 3aBEpeHHble B MOPSAKE, YCTAHOBIEHHOM
3aKoHOAATENbCTBOM Poccuiickon depepaunm;

NpeacTaBfieHHbIE B 3MIEKTPOHHOW hopMe AOKYMEHTbI COAepXKaT NOBPEXAEHUS, HaflMuMe KOTOPbIX He MO3BOJISET B MOSIHOM 06beMe
MCronb3oBaTb MHMOOPMaLMIO U CBEAEHUS], COLEpXalLmMecs B JOKYMEHTaX [1s NpeaocTaBfeHus yciyru;

nofaya 3asiBfeHUst O NPEAOCTABNEHUMN YCIYTU U IOKYMEHTOB, HEOEXOANMBIX ANS NPEAOCTABNEHUS! YCIYTU B 3NIEKTPOHHOW dhopme,
NMpousBeAeHa C HapYLUEHWEM YCTAHOB/EHHbIX TPe6OBaHWUI; HecobntoAeHNe YCTAaHOBNEHHbIX CTaTbel 11 deaepanbHOro 3akoHa oT
6 anpens 2011 r. N9 63-03 «06 3MEKTPOHHON MNOAMNMUCU»  YCNOBUM MPU3HAHUSA  AENCTBUTENBHOCTM  YCUIIEHHOM
KBanMUUMPOBaHHOMN 3NEKTPOHHONM NOANNCH;

HEenosHoe 3anosHeHWe nosneii B opMe 3anpoca, B TOM YMCNE B MHTEPaKTUBHOM dopMe Ha EMTY;
HanMuMe NPOTUBOPEUMBLIX CBEAEHUI B 3aMpPOCe U NPUMIOXKEHHBIX K HEMY AOKYMEHTaX.

PekomeHayeMmasi dopma pelieHnsi 06 OTkase B nMpuemMe JOKYMEHTOB, HeO6X0AMMbIX ANs NpeaoCTaBNeHUs yCnyru, npueefeHa B
MpunoxeHnn N2 3 Kk HacTosilweMy PernameHTy.

WcuepnbiBalowmii nepeyeHb OCHOBaHWUWA A/ NMPUOCTAHOBJIEHUS WIN OTKa3a B NpefAoCTaB/IeHMM MYHULMNAZIbHOM
ycnyru

2.23. OcCHOBaHWM AN MPUOCTAHOBNEHWS MPEAOCTaBMEHWUsI YCYrM  3aKOHOAATeNbCTBOM Poccuiickoir  deaepaumn  He
npeaycMOTpeHo.

OcCHOBaHMSIMM ANsi 0TKasa B NpeaocTaBieHnn YCyru SBnsitoTCS Cllydaun, NOMMEHOBaHHbIe B NyHKTe 40 MpaBun:
-C 3asB/IeHMeM 06paTUIOCh JIMLIO, HE YKa3aHHOe B MyHKTe 1.2 HacToswero PernaMeHTa;

- OTBET Ha MEXBEAOMCTBEHHbIN 3aMpoC CBUAETENbCTBYET 06 OTCYTCTBMM AOKYMEHTa u (Mnn) uHGOopMauum, HeobxoamMbix Ans
MPUCBOEHUS 0BbEKTY aapecaunn aapeca WM aHHYIMPOBaHUSI ero agpeca, U COOTBETCTBYIOLMI JOKYMEHT He 6bll MpeacTaBieH
3asBuTenem (npeacraBuTenem 3asBuTesns) rno CO6CTBEHHON MHMUMATUBE;

- [OKYMEHTbI, 06513aHHOCTb MO NPeaOCTaBIEHUIO KOTOPbLIX Af1S1 MPUCBOEHMS 06beKTy aapecaunn agpeca uiavM aHHyIMpoBaHus ero
agpeca BO3MOXeHa Ha 3assuTtens (npeactaBuTens 3asiBATENs), BblAaHbl C  HapylleHueMm nopsiaka, YCTaHOBSIEHHOrO
3aKOHOAATENLCTBOM Poccuiickoit deaepaumm, Unm oTCyTCTBYIOT,

- OTCYTCTBYIOT C/lydan W yCnoBusi ANsi NMPUCBOEHMS O06beKTy aapecaunn agpeca wau aHHyNMpOBaHMS ero ajpeca, yKasaHHble B
nyHkTax 5, 8 - 11 u 14 - 18 Mpasun.

2.24. lMepeyeHb OCHOBAHWIM ANA OTKa3a B NPeAoCTaBNEHWM YCNyru, onpeaeneHHbli MyHKTOM 2.23 HacTosero PernameHTa,
ABNSETCH NUCHEPNbIBAIOLLMM.

MepeuyeHb yCnyr, KOTopble SIBASIIOTCA HEO6XOAMMbIMM M 06s13aTeNbHbIMU ANS NPeAoCTaB/IeHUss MYHULMNaNbHOM
ycnyru, B TOM uYMC/ie CBefleHUs O AOKyMeHTe (AOKyMeHTax), BblAdaBaeMOM (BbiaBaeMblX) OpraHu3auusiMm,
Yy4acTBYHOLMMM B NPeAOoCTaB/IeHUN MyHMLIMNANIbHOW YCIIYrU

2.25. Ycnyru, HeobxoauMble 1 06si3aTenbHble Ana npefocTaBneHns Yciyru, oTCyTCTBYIOT.

Mopspok, pa3sMep M OCHOBaHWA B3MMAHUA rOCyAAapCTBEHHOW NOWJIMHbBI WM MHOW oOMnNaTbl, B3MMaeMoi 3a
npenocTaBsieHne MyHULMNAZIbHON yCyru

2.26. MNpepoctaBneHve Ycnyru ocyllectsnsercs 6ecnnaTtHo.

Mopsiaok, pa3Mmep M OCHOBaHUA B3MMaHMUA MJ1aThl 3a NPeaoCcTaB/ieHMne YCIyr, KOTopble SBAIOTCA He06X0AMMbIMU U
obs3aTenbHbIMM AN NpefoCTaB/ieHUss MyHUMLMNAJIbHOW yCiyru, Bkaovas MH(pOpMauuio 0 MeToAuKe pacuyera
pa3Mepa TakoW nNnarbl.

2.27. Ycnyru, HeobxoamMble 1 0bs3aTeNbHble ANs NpeaoCcTaBneHus YCnyru, oTCyTCTBYIOT.

MakcuMarnbHblii CPOK 0XKMAAHUA B ouepeau Npy nogaye 3anpoca o NpeaocTaBieHnn MyHMLMMNANbHOW YCYIu U npu
noJlyuyeHum pesynbTaTa NPefoCcTaB/IeHNsl MyHULMNANbHOW YCyru

2.28. MaKkcuMasibHbI CPOK OXMAaHWSi B O4epeam Mpuy nogade 3asBfieHnst U Npu NofyYeHUn pesynbTaTa NpeaocTaBieHus Yoy B
YNoNHOMOYEHHOM OpraHe MM MHOMOMYHKLMOHANBLHOM LIEHTPE COCTaBnsieT He 6onee 15 MUHYT.

CpoK M NopsAoK perucrpaumm 3anpoca 3asiBUTesNsi 0 NpeaocTaB/IeHMM MyHUMUMNANbHOW ycnyru, B TOM uYucie B
3/1eKTPOHHOI chopMe.

2.29. 3asBneHus noanexaT perncrpaummM B YMNOMHOMOYEHHOM OpraHe He no3gHee paboyero AHsl, cnepylowero 3a AHEM
MOCTYN/EHMUS 3asiBNIEHUS B YMOSTHOMOYEHHbIV OpraH.

B ciyyae Hanuumsi OCHOBaHWM ANs OTKasa B MpUeMe AOKYMEHTOB, HEOBXOAUMBbIX ANsi MPEAOCTaBfeHWst YCyry, yKasaHHbIX B
nyHkTe 2.22 HacToslwero PernameHTa, YNO/HOMOYEHHBIM OpraH He MO3AHEE CMEeAyloWero 3a AHEM MOCTYM/IEHUS 3asBAEHUa U
[IOKYMEHTOB, HEOBXOAMMbIX AN NpeaocTaBneHus Ycayru, pabouyero AHsa, HanpaBnser 3asButento nMbo ero npeacTaBUTENto
pelleHne o6 OTKase B MpPUEME [AOKYMEHTOB, 21 HeobxoAuMbIX ANs NpedocTaBneHuss Ycnyru no ¢opMme, onpeaensieMoin
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AOMWUHUCTPATUBHLIM PErfiaMEHTOM YNOIHOMOYEHHOMO OpraHa CorfiacHo TpeboBaHUAM MocTaHoBeHUs MpaBuTenbCcTBa Poccuiickoi
®epepaumm oT 16 mas 2011 r. N9 373 «O pa3paboTke M YyTBEPXAEHUM AAMUHUCTPATMUBHbIX PErNIAMEHTOB MCMOIHEHNS
roCyZiapCTBeHHbIX (DYHKLUMIA U aAMUHUCTPATMBHBIX PErlaMeHTOB NPeAoCTaBAEHUS TOCYAAPCTBEHHBIX YCIYr».

TPEGOBaHMﬂ K NMOMeLleHUsAM, B KOTOPbIX NpeaocTaBnseTca MyHMuunasibHasa ycnyra.

2.30. MecTononoxeHve aaMUHUCTPATUBHBIX 34aHWUIN, B KOTOPbIX OCYLLECTBASIETCS NPUEM 3asiBIEHUIN U AOKYMEHTOB, HEO6XOAMMbIX
[N npefocTaBneHust Ycnyry, a Takke Bbldaya pe3ynbTaToB NpefocTaBneHus Ycnyru, [O/MKHO obecreunBaTb yA06CTBO ANst
rpaxxaaH C TOUKU 3peHus neLLexoaHon AOCTYNMHOCTU OT OCTaHOBOK O6LLEeCTBEHHOrO TpaHCnopTa.

B cnyyae, ecnm uMeeTca BO3MOXHOCTb OpraHM3auuu CTOSHKW (NMapKoBKM) BO3Ne 3A4aHMs (CTPOEHMS), B KOTOPOM pasMeLLEHO
MoMelLieHe MpUMEeMa M BbiauM JOKYMEHTOB, OpraH130BbLIBAETCA CTOsHKA (MapKoBKa) ANt IMYHOMO aBTOMOBMIBLHOMO TpaHcrnopTa
3asBuUTENEN. 3a NOJIb30BaHME CTOSIHKOW (NApKOBKOW) C 3asBUTENE NnaTa He B3MMAETCS.

[ins napkoBKM CrneunanbHbIX aBTOTPaHCMOPTHbLIX CPEACTB MHBANMAOB Ha CTOsIHKE (NMapKoBKe) Bbiaensercs He MeHee 10% mect
(HO He MeHee oaHOro Mecta) Ans 6ecnnaTHOM NapKoBKW TPaHCMOPTHBIX CPEACTB, YNpasnseMbiX uHBanuaamu 1, I rpynn, a Takxke
uHBanuaamm L rpynnbl B nopsiake, YCTaHOBMEHHOM [MpaBMTEnbCTBOM Poccuiickoii depepaumnn, M TPaHCMOPTHLIX CPEACTB,
NepeBo3sLLMX TaKUX UHBANMAOB W (MNK) AeTeN MHBANWUAOB.

B uensx obecneyeHusi 6ecripensiTCTBEHHOrO AOCTyna 3asiBUTENel, B TOM YMCie NepeaBuUralollmxcsl Ha MHBANMAHbLIX KOMsCKax,
BXOA B 3[aHVe W MOMELLEHMs, B KOTOpbIX npeaocTaBnsetcs Ycnyra, obopyayeTcs naHAycaMmu, MOPYYHSIMM, TaKTUIIbHLIMU
(KOHTpacTHbIMKU) MpeaynpexaatolMMn 3NEMEHTaMM, WMHLIMU CreuMarnbHbIMU MPUCNOCO6NEHUSAMI, MO3BOASIOWMMU 0becneynTb
6ecnpensTCcTBEHHbIN AOCTYN U NepeaBWXXEHNE WHBANWAOB, B COOTBETCTBMM C 3aKoHOAaTeNnbCcTBOM Poccuickon ®epepaumu o
coumanbHoW 3almTe UHBaNWAOB.

LleHTpanbHbIii BXOA B 3AaHWe YMOSHOMOYEHHOrO OpraHa Ao/mKeH 6biTb 060pyaAoBaH MHAOPMALIMOHHON TabinMukoi (BbIBECKOM),
cofepxallei cneayioLlyo MHhopMaLmio:

- HAMMEHOBaHWE;

- MECTO HaxOXAeHWs 1 agpec;

- pexuM paboTbl;

- rpacumk npuema;

- HoMepa TenedoHOB Ans CNpaBoK.

MNomMelleHns, B KOTOpbIX MpeaocTaBnserca Ycnayra, AO/MKHbI COOTBETCTBOBAaTb CaHUTapHO-3MMAEMUOSIONMYECKUM MNpaBuiaM U
HOpMaTuBaM.

MoMelLleHWs1, B KOTOPbIX NPeAOCTaBNsSeTCs YCyra, OCHaLLAoTCs:

- MPOTUBOMOXXAPHOMN CUCTEMON U CPEACTBAMM MOXKAPOTYLUEHUS;

- CUCTEMOIA OMOBELLEHNSI O BO3HUKHOBEHUM YPE3BbIYaNHON CUTYaLmK;
- CpeacTBaMU OKasaHWUs NepPBON MeAULMHCKONM MOMOLLK;

- TyaneTHbIMW KOMHaTaMu Ans noceTuTenen.

3an oxuaaHua 3assuTenei obopyayetcsl CTYNMbAMM, CKaMbAMM, KONMUECTBO KOTOPLIX OMPEAEnseTcs MCXoas U3 (akTUueckom
HarpysKku 1 BO3MOXHOCTEN A1t UX pasMeLLIEHNsI B MOMELLEHWUN, @ TakKe MHADOPMALIMOHHBIMU CTEHAAMM.

TekcTbl MaTepuasnoB, pPa3MeLleHHbIX Ha MHMOPMALMOHHOM CTeHAe, nevaTaloTcd YAo6HbIM AN uTeHus wpudToM, 6e3
UCNpaBfeHUIA, C BblAENEHUEM HANBOEe BaXKHbIX MECT MOJYXXUPHbIM LPUGTOM.

MecTa [Ans 3arofiHeHWs1 3asiBNEHU 0BOpyaAyloTCs CTyNbsiMM, CTOMaMu (CTolMikamu), 6raHKaMu 3asiBfIeHUiA, MUCbMEHHLIMU
NPUHAANEXHOCTSIMU.

MecTa npuema 3asiBuTenei 060pyaytoTcs MHGOOPMaLMOHHBIMM TabnykaMm (BbIBECKaMM) C yKa3aHUeM:

- HOMepa kabuHeTa U HauMeHOBaHWs OTAENa;

- hamunum, nMeHn 1 oTyecTea (nocneaHee — Npu HanMuUK), AOMKHOCTM OTBETCTBEHHOrO ULA 3a NPUEM [OKYMEHTOB;
- rpachuka npuema 3asBUTENEN.

Pabouee MeCTO Kakaoro OTBETCTBEHHOIO NMLA 3a NPUEM OKYMEHTOB A0/MKHO 6biTb 060pYyA0BaHO NEPCOHANbHLIM KOMMBbIOTEPOM C
BO3MOXHOCTbIO [OCTyNna K HeobXoauMbiM MHMOPMaUMOHHBIM 6a3aM  AaHHbIX, MedvaTalolmMM  YCTPOUCTBOM  (MPUHTEPOM) U
KOMMPYIOLMM YCTPOMCTBOM.

JIMuo, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, AO/MKHO MMETb HACTOSIbHYIO TabfMuKy C yKasaHMeEM haMuiMKM, UMEHM, OT4YecTBa
(nocneaHee — Npu HaNUYMK) U AOJHKHOCTU.

Mpy1 NpeaocTaBneHnn YCnyru nHBanuaam o6ecrneymnBaroTcs:
- BO3MOXXHOCTb 6eCnpenaTcTBEHHOro A0CTyna K 06beKTy (34aHMI0, MOMELLEHMIO), B KOTOPOM MpeaoCTaBAseTca Ycnyra;

- BO3MOXXHOCTb CaMOCTOATENbHOIrO NEPEABMXXEHNA NO TEPPUTOPUN, Ha KOTOpOVI PacnoNioXXeHbl 34aHNA U MOMELLEHUA, B KOTOPbIX
npenocTaBnseTca Yciyra, a Takke BXoAa B Takue 06BbEKTHI U BbIXOAA M3 HWUX, NOCAAKN B TPaHCNOpPTHOE CPeACTBO M BbiCaaKN U3
HEro, B TOM 4ncne C Ucnosib3oBaHWeE Kpecna-KosiaCku,

- CONPOBOXAEHME VHBANMNAOB, UMEIOLLMX CTOMKME PaCCTPOMCTBA (PYHKLMM 3PEHNUS U CAMOCTOSITENIbHOMO NEPEeABYKEHNS;

- Hagnexauee pasMelleHne O60py,Cl,OBaHVIFI N HocuTenew VIHCI)OpMaLlVIVI, HeobxoanMblx Ans obecneyeHust 6eCI'IperlﬂTCTBeHHOI'O
[OCTYNa WHBaNMAOB K 3[laHWSIM U MOMELLEHUSM, B KOTOPbLIX NpeaocTaBnsierca Ycniyra, n K Ycnyre € y4eTom OFpaHquHMVI nx
XU3HEAEATENBHOCTHU,

- pyénvpoBaHuWe HeobxoAMMOM NS MHBAaNMAOB 3BYKOBOW M 3pUTENbHOM MHMOPMauMM, a Takke Hafnuceid, 3HaKoB M WMHOM
TEKCTOBOW W rpacdmyeckoi MHGOpMaLMK 3HaKaMu, BbIMOSHEHHBIMU penibedHO-TOYEUHbIM WpUGTOM bpaiins;

- ONyCK CypaonepeBoaUvka 1 TudnocypaonepesoaUunka;
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- [onyck cobakn-npoBOAHWUKA MpYU HANMUYMM OOKYMEHTA, MOATBEPXKAAOLLEr0 ee cneumarnbHoe obyyeHue, Ha 06bekTbl (34aHus,
MoMelLeHns1), B KOTOPbLIX NPeaocTaBnsieTca Ycnyra; - OKasaHwe MHBanuAaM MoMolM B NPeofoneHMn 6apbepoB, MeLLaoLmX
MOSTly4YEeHUNIO UMK YCNYr HapaBHE C ApYrMMU fIML@AMU.

MokasaTenu AOCTYNHOCTU U KauecTBa MyHMLMNAJNIbHOW yCcnyru
2.31. OCHOBHbIMUM MoKasaTensiMM AOCTYNHOCTU NpefoCcTaBneHns YCiyru sBnsoTcs:

- HanuuMe NOSHOM W MOHSATHOM MHGbOPMauMM O MOpsaKe, CPOKax WM Xode NpeaocTaBneHust Ycnyru B MHGMOPMALMOHHO-
TENEKOMMYHUKALMOHHBIX CETSIX OBLLErO NMoJb30BaHNs (B TOM Yncie B ceTU «MHTEpHET»), CpeacTBax MaccoBoW MHcopMaLuy;

- BO3MOXXHOCTb NOJTy4EeHUA 3aa9BUTENEM YBe,EIOMJ'IEHVIl‘/II O NpeaocCTaBneHNn yCJ'IerI C nomoubto ENY nnn PernoHanbHOro noprtana,

- BO3MOXXHOCTb nony4yeHus VIHCbOpMaLlVIVI 0 XoAe npenocTaBneHus Yciyru, B TOM 4Ynciie C MCNOsb30BaHUEM VIHCbOpMaLlVIOHHO'
KOMMYHUKaUMNOHHbIX TEXHONOMMM.

2.32. OCHOBHbIMM MoKasaTensiMM KayecTsa npeaocTaBneHns YCnyru siBnsoTcs:

- CBOEBPEMEHHOCTb MpefocTaBneHns Yciyrn B COOTBETCTBUW CO CTAHAAPTOM ee rpefoCTaBfieHUs, ornpeaesieHHbIM HaCcToSAWNM
PernameHnTom;

- MMHMMasNIbHO BO3MOXHOE KOJIMYECTBO B3aWMOAEUCTBUM — TrpaXaaHUMHA C AO/MHKHOCTHbIMM JIMLAMK, YYacTBYOLMMU B
npenocTasneHuu Ycnyru;

- OTCyTCTBME 060CHOBAHHbLIX Xanob Ha AencTeus (6e34elCTBUE) COTPYAHMKOB M UX HEKOPPEKTHOE (HEBHMMATESbHOE) OTHOLUEHUE
K 3asButensm;

- OTCYTCTBME HApPYLUEHWI YCTaHOBIEHHbIX CPOKOB B MPOLECCce NPeAoCTaBeHns Ycnyru;

- OTCYyTCTBME 3aaBfieHUH 06 ocnapuvBaHUM  pelleHui, AaeicTBuit  (6e3neicTBusl)  YMOMHOMOYEHHOrO  OpraHa,
MHOrO(YHKLMOHANBHOrO LIEHTPa, €ro AO/MKHOCTHBLIX SUL U pabOTHUKOB, MPUHMMAEMbIX (COBEpLUEHHbIX) NMpU MpeaocTaBleHUN
Ycnyru, no uToramM pacCMOTPEHUSI KOTOPbIX BbIHECEHBI PeLleHNs 06 yA0BNeTBOPEHUN (YacTUYHOM YAOBNETBOPEHUM) TpeboBaHMi
3aaButenen.

MHble Tpe6oBaHMSl, B TOM YUC/IE YuMTbiBalOLWMe OCOG6EHHOCTM npefoCTaB/IEHUsI MYHULUMMNANbHOW ycnyru B
MHOTroyHKLMUOHANbHbIX LieHTpax, oco6eHHOCTH npepocTaB/ieHns MYHULMNANIbHOM ycnyru no
3KCTEPPUTOPUAJZIbHOMY MPUHLUMNY M OCOGEHHOCTU NpPEenoCTaB/eHUS MYHULMNANIbHOW YCAYru B 3JIEKTPOHHOM

cdopme.

2.33. MNpenocTtaeneHne Ycayru no — 3KCTEPPUTOPUANBHOMY — MPUHLMMY OCYLLIECTBSIETCA B YacTU 0BecrneyeHnst BO3MOXKHOCTU
NoAayn 3asBEHWI U MOMYYEHUs pe3ynbTaTa NPeAocTaBneHus Ycnyrm nocpeacteom EMMY, pervoHanbHoro noprtana M noprana
OUNAC.

2.34. 3aaBuTensM obecneunmBaeTcs BOSMOXHOCTb MPEACTABNEHUS! 3asiB/IEHUS U NpUaraeMblX JOKYMEHTOB, @ TakXe MoslyyeHus
pe3ynbTaTa NPefoCTaBNeHNs YCIyrn B aNEKTPOHHON dopMe (B hopMe 3NIEKTPOHHBIX AOKYMEHTOB).

2.35. DneKTpOoHHble AOKYMEHTbI MPeACTaBNSIOTCA B cnegytowmx dopmaTax:
a) xml] - ans popMann30BaHHbIX JOKYMEHTOB;

6) doc, docx, odt - Ans AOKYMEHTOB C TEKCTOBLIM COAEPXKAHWEM, He BKJOYaloWmMM opMysbl (3@ UCKITHOYEHNEM OOKYMEHTOB,
YKa3aHHbIX B MOAMNYHKTE «B» HACTOSILLEro NyHKTA);

B) X1s, x1sx, ods - Ans AOKYMEHTOB, COAEPXXALLUMX PACHEThI;

r) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAEPXaHWEM, B TOM uucre BKIoHalowmx Gopmynsl n (unum) rpaduueckue
n3o6paxeHns (3a WCKIIOYEHMEM [OKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOAWEro MyHKTa), a TakXe AOKYMEHTOB C
rpaduyeckum copepxaHueM. [lonyckaetcs GOpMUPOBAHNE 3NEKTPOHHOMO JOKYMEHTa MyTeM CKaHWPOBaHWUS HEMNOCPEACTBEHHO C
opurMHana [AOKyMeHTa (MCnoNib30BaHME KOMWIA He [AOMyCKaeTCs), KOTOPOe OCYLLECTBAISIETCS C COXPaHEHWEM OpPUEHTaLMM
opuvrmMHana fokymeHTa B paspeweHun 300 - 500 dpi (MacwTab 1:1) ¢ Mcnonb3oBaHMEM CReayoWmnX PeXUMOB:

- «4yepHo-6enbiii» (Npu OTCYTCTBUM B AOKYMEHTE rpacdmueckmnx M306paxkeHuid u (Unu) LBETHOTO TEKCTA);

- «OTTEHKM ceporo» (MpM HanMuMM B OOKYMEHTE rpaduyecknux W300paxkeHWni, OTIMYHbIX OT LBETHOro rpadmuyeckoro
n306paxkeHust);

- «UBETHOW» WM «PEXWUM MOSHOW UBeTonepeaaun» (NpyM HanuMuMm B AOKYMEHTE LIBETHbIX rpaduueckux M306paxeHuin 1néo
LBETHOrO TEKCTA);

-C COXpaHEHWEM BCEX ayTEHTUYHbIX MPU3HAKOB MOAMMHHOCTM, @ MMEHHO: rpacdMyecKoin noanucyu nuua, nedyaTu, yrioBoro Wwramna
6naHka; KonmuectBo ¢alnioB AOMKHO COOTBETCTBOBATb KOMMYECTBY AOKYMEHTOB, KaXkKAbli M3 KOTOPbIX COAEPXWUT TEKCTOBYIO U
(unn) rpadmyeckyto MHDOPMaUMIO.

3J'|eKTpOHHbIe AOOKYMEHTbI AOJTXHbI obecneunBaTb:
- BO3MOXXHOCTb VI,D,GHTI/ICDVILI,VIpOBaTb AOKYMEHT M KONMM4YecTBO JIMCTOB B AIOKYMEHTE,

- AN [OKYMEHTOB, COAEPXALUMX CTPYKTYpUpPOBAaHHbIE MO 4acTsM, rfaeaM, pasdenaMm (nogpasaenaM) AaHHble W 3aKIadKy,
obecrneynBatoLLme NEPEXOAb! MO OrNABAEHMIO U (MIN) K COAEPXKALLMMCS B TEKCTE PUCYHKAM M Tabnmuam.

[JloKyMeHThI, noanexaiime npeactasneHuio B cdopmatax xls, xIsx mnu ods, dhopMupyloTcs B BUAE OTAEMbHOMO 3MEKTPOHHOrO
[IOKYMEHTa.

II1. CocTaB, NOC/NeA0BaTE/IbHOCTb U CPOKM BbINOJIHEHUS aAMUHUCTPaTUBHbBIX npoueayp (AeicTBuii), Tpe6oBaHua K
NOPSIAKY MX BbIMOJIHEHUS], B TOM UMC/IE OCO6EHHOCTU BbINOJIHEHUS AAMUHUCTPATUBHbBIX NpoLeayp B 3/IEKTPOHHOM

cdopme
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WcuepnbiBarowmii nepeyeHb agMUHUCTPATUBHbBIX Npoueayp.

3.1. MNpenocTtaeneHne Yciyry BKOYAET B ceba creayolne agMUHUCTPATUBHbIE NPOLeaYpbl: YCTaHOBMEHWUE NIMYHOCTU 3asBUTENS
(npeactaBuTens 3asBUTENS); PETUCTPALMS 3asaBNEHUS;

npoBepKa KOMMNIEKTHOCTU AOKYMEHTOB, HEOOXOAMMBIX A1 NpeaoCcTaBneHus Ycnyru;
nosy4YeHne CBEAEHWI NMOCPEACTBOM eMHOWM CUCTEMbI MEXXBEAOMCTBEHHOMO 3/IEKTPOHHOIO B3anMoaeicTemus (aanee — CM3B);
paccMOTpeHWe AOKYMEHTOB, HEOOXOAUMBIX AN NPeAoCTaBNeHUs YCnyru; NpUHATUE pelleHns No pesynbTaTaM oKasaHusa Ycnyru;

BHECEHME pe3ynbTaTa OKa3aHus YCIyrM B rOCYAAPCTBEHHbLIA AApeCHbIi peecTp, BeAEHWe KOTOPOro OCYLUECTBASETCa B
3MEKTPOHHOM BUAE;

BblJaya pesynbTaTta OKasaHus YCnyru.

MepeyeHb aAMMHUCTPATMBHbIX Npoueayp (AeiCTBMII) NpU NpenoCcTaBJeHUM MYHUUMNANbHOW YCNnyru yciyr B
3NeKTpPOHHOI chopMe

3.2. Mpu NnpeaocTaBneHnn Ycnyru B aNeKTPOHHOW (bopMe 3asBUTEN0 0b6ecneymBaeTCsl BOSMOXHOCTb:
- nonyyeHns nHdopMaumm o0 NopsaKe 1 CpoKax NpeaocTaBneHus Ycnyru;

- (hopMMpOoBaHKs 3asBneHnst B hOpMe 3NEKTPOHHOrO IOKYMEHTa C UCMOMb30BaHWEM MHTEPaKTUBHbIX dopM EMMY, pervoHanbHoO
noptana u noptana ®UAC, c npunoXxeHWeM K HeMy [OKYMEHTOB, HEO6XOAMMbIX AN MPefocTaBneHnst YCIyru, B 3NeKTPOHHOMN
dopme (B hopMe 371eKTPOHHBIX AOKYMEHTOB};

- NpvemMa v perncrpaummn YnoaHOMOYEHHbBIM OPraHoM 3asiBfIEHWS U NpunaraeMbiX AOKYMEHTOB;

- nony4yeHus 3assuteneM (NpeactaBuTenem 3asBuUTens) pesynbTata NnpeaocTaBneHms Ycnyru B hopMe 31eKTPOHHOMO JOKYMEHTa;
- NMOJTyYeHUsi CBEAEHWUI O XOA€e PaCcCMOTPEHHUS! 3asiBMIEHMS;

- OCYLLECTBNEHNS OLEHKW KayecTBa NpeaocTaBneHus Ycnyru;

- pocynebHoe (BHecyaebHoe) obXkanoBaHWe pelleHud M AedcTBuii (be3neicTBus) YNOITHOMOYEHHOrO opraHa nnbo AencTBus
(6e3neiCcTBME) AOMKHOCTHBIX SIUL, YNOMHOMOYEHHOMO OpraHa, npeaocTaBnstowero Ycnyry, 1Mbo MyHUUMNanbHOro ChyXallero.

Mopsfok ocywecTBieHns agMUHUCTPATUBHbBIX Npoueayp (AeicTBuiA) B 3Nn1eKTpOHHOI hopme

3.3. ®opMUpOBaHME 3asIBNIEHNS OCYLLECTBIISIETCA MOCPEACTBOM 3aMO/IHEHUS SNEKTPOHHON DOpMbI 3asiBNeHMst nocpeacTeoM ELLTY,
pervoHanbHoro noptana uiu 26 noptana ®UMAC 6e3 Heo6XOAMMOCTM AOMOSHUTENBHOM NMoAAYM 3asiBfIEHUSt B KaKOW-N60 MHOM
dopmMe. dopmaTHO-NOrMyeckass npoBepka CHOPMUPOBAHHOMO 3asiBNIEHUS OCYLLECTBASIETCA MNOCie 3arnofiHeHUs 3asBuTenem
KaXxaoro U3 nosiei 31eKTPOHHOM hopMbl 3asBfeHns. MNpu BbISIBNEHUM HEKOPPEKTHO 3anOfHEHHOMO MOJIS 3NIEKTPOHHOW (DOpMbI
3asBfiEHNs] 3asiBUTESIb YBEAOM/ISIETCS O XapaKTepe BbISIBIEHHOM OWWGKM W MOpsSAKE €e  YCTpaHEeHWs MOCPEACTBOM
MHOPMALIMOHHOMO COOBLLEHMSI HEMOCPEACTBEHHO B 3NEKTPOHHOW hopMe 3asiBneHus. Mpu HopMUpoBaHWK 3asiBlIeHNUs! 3asiBUTENIO
obecneunBaeTcs:

a) BO3MOXHOCTb COXPaHEHWSI 3asiBNIEHUS Y MHBIX AOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.15 HacToswero PernamMeHTa, HEO6X0AUMBIX
[Ns NpefocTaBrieHus Ycnyru;

6) BO3MOXHOCTb NMeYaTn Ha ByMaXHOM HOCUTENE KOMWUM 3NEKTPOHHOW (POPMbI 3asIBNEHWUS UM MHBLIX AOKYMEHTOB, YKasaHHbIX B
nyHkTax 2.15 HacToswero PernameHTa, HEO6X0AMMBIX ANS NpeaocTaBneHus Ycnyru;

B) COXpaHeHWe paHee BBEAEHHbIX B 3M1EKTPOHHYIO (hOpMY 3asiBNieHUs 3HauYeHnn B Il060M MOMEHT MO >XenaHuio 3asBuTens, B TOM
yucre Npu BO3HMKHOBEHWM OWMBOK BBOAA M BO3BpATE /1l MOBTOPHOIO BBOAA 3HAYEHUI B SNIEKTPOHHYIO (hOpMy 3asiBNeHus;

) 3anofiHeHMe Nonei 31eKTPOHHOM (POPMbI 3asBIEHNS [0 Hayana BBOAA CBEAEHWI 3asiBUTENEM C UCMOMb30BaHWEM CBEAEHMWA,
pa3MelleHHbIX B ECUA, 1 cBeaeHuid, onybnmnkoBaHHbIX Ha EMMY, B 4acTu, Kacalolleics cBeieHni, oTcyTcTBytolwmnx B ECUA (npu
3anonHeHn chopMbl 3asiBfieHns nocpeacTsoM EMMY); A) BO3MOXXHOCTb BEPHYTLCS Ha NtOBOM M3 3TanoOB 3amnoSIHEHNUS! S11EKTPOHHOM
dopmbl 3asiBneHns 6e3 NnoTepy paHee BBeAEHHON MHGOPMaLmy;

€) BO3MOXHOCTb AOCTYna 3asiBUTENs K 3asBNeHWsIM, MOAAHHbIM MM paHee B TEYEHME HE MeHee, YeM OAHOMO roda, a Takxe
3asB/IEHMSIM, YAaCTUYHO CPOPMUPOBAHHBLIM B TEUEHME He MeHee, YeM 3 Mecsila Ha MOMEHT (hOPMMPOBaHMSI TEKYLLErO 3asiBNEHNS
(yepHoBUMKaM 3asBneHNI) (NpK 3aMoNTHEHUM DOPMbI 3asiBNEHNSA NocpeacTsoM EMTY).

CchopMMPOBaAHHOE M MOAMUCAHHOE 3asABIEHNE W UHbIE AOKYMEHTHI, HEOBX0AUMbIE AN NPeAoCTaBneHns YCyru, HanpaBnsaoTcs B
YMNOSTHOMOYEHHBIV OpraH B 3/1EKTPOHHON dhopMe.

3.4. YNONHOMOYEHHBIV OpraH 06ecneYnBaeT B CPOK He no3aHee paboyero AHsl, CeayoWero 3a AHEM NMOCTYN/IEHNs 3asiBMIEHNS], A
B C/ly4yae ero nocTyrnieHus B Hepabouunii Uy nNpasgHUYHbIN AeHb, — B CNeAyOLWMIA 38 HUM NepBblil pabounii AeHb:

a) NpUeM [OKYMEHTOB, HEOOXOAMMBIX AN NpeaocTaBneHus YCIyru, U HanpaefeHue 3asBUTENIO0 3M1EKTPOHHOMO COOBLLEHUS O
NOCTYMNNEHUN 3aABNEHUS;

6) perucTpauuio 3asBneHnss U HanpasneHne 3asBUTENO0 YBEAOMIIEHUS O perucrTpaunmn 3asiBieHus nmbo o6 oTkaze B npueme
[OOKYMEHTOB, HeobxoanMbIX AN Ycnyrn.

3.5. 3agaBuTento B kKa4yecTBe pesynbTaTa NpefocTaBneHus Ycnyru obecneunBaeTcs BO3MOXHOCTb noNTy4YyeHns AOKYMEHTa:

-B (popMe 3NEKTPOHHOIO JOKYMEHTa, NMOoANMCaHHOIO YCUNIEHHOW KBa/IM(ULIMPOBAHHOM 3NEKTPOHHONM NOAMMUCHI0 YNOTHOMOYEHHOTO
JO/MKHOCTHOMO /M@ YMNOMHOMOYEHHOrO OpraHa, HanpaBieHHOro 3asiBuTento nocpeactsoM ENMMY, pervoHanbHOro noprtana u
noptana ®UAC;

-B BUAE GYMa)KHOFO AOOKYMEHTa, NOATBEPXAAIOLWEro coaep>XXaHne 371EKTPOHHOro AOKYMEHTa, KOTOprl\/II 3asBuTens nony4yaeT npu
JTMYHOM o6pau.leva|.
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3.6. OueHka KayecTBa MpeaoCTaBMeHUs YCIyrn OCYLUECTBASIETCS B COOTBETCTBMM C [lpaBWIaMM OUEHKM rpaXaaHamu
3(hPeKTUBHOCTU AeATENBHOCTU PYKOBOAUTENEN TEPPUTOPUANbHBIX OPraHoB defepanbHblX OpraHoB UCMOMHUTENbHON BRacTu (UX
CTPYKTYPHbIX MOAPa3AeNeHniA) C Y4eToM KauecTBa NpeAoCTaBNEHWUSI MMU TOCYAAPCTBEHHbLIX YCIYr, a TakXe MNpPUMEHEHUS
pe3ynbTaTOB YKa3aHHOM OLEHKW KaK OCHOBaHWS [ANS MPUHATUS pELLEHMM O [JOCPOYHOM MPEKPALLEHUM  UCTMONHEHUS
COOTBETCTBYIOLUMMU PYKOBOAUTENSIMU CBOUX AO/MKHOCTHLIX — 06513aHHOCTEN, YTBEPXXAEHHBIMU MOCTAHOBNEHWEM [paBUTENLCTBA
Poccuiickoli — denepaumm ot 12 aekabpst 2012 r. N2 1284.

Pe3ynbTaThl OLEHKM KayecTBa OKasaHus YCIyr nepefalTcs B aBTOMATM3MPOBAHHYKD  MHGOPMALUMOHHYID — CUCTEMY
«NHdOopMaLMOHHO-aHanUTUYeckasl CUCTEMa MOHUTOPUHIA KauecTBa roCyJapCTBEHHbIX YCIyr».

3.7. 3asBuUTEN0 06EeCcneymBaeTcs BO3MOXHOCTb HamnpaB/ieHUs Xanobbl Ha pelleHusi, aencTeus (6es3aeincTene) YnonHOMOUYEHHOro

opraHa, AO/HKHOCTHOrO NiMua YMOMHOMOYEHHOrO opraHa /IM60 MyHUUMMNANbHOrO CYXXallero B COOTBETCTBUM CO CTaTbel 11.2
depnepanbHoro 3akoHa N2 210-®3 1 B nopsake, YCTaHOBIEHHOM MOCTaHoBNeHneM MpasuTtenbcTBa Poccuiickoin deaepauunm ot 20
Hosibpss 2012 r. N2 1198 «O denepanbHOM rocyaapcTBEHHOM WHMOPMaUMOHHON cucTeMe, obecneyuBatollelt npoLecc
nocynebHoro, (BHecyaebHOro) o06XanoBaHUS pelleHuit u  aedcTBuid  (6e34eiiCTBMS), COBEPLUEHHBbIX MNPU  MNpeaocTaBIeHUN
roCyAapCTBEHHbIX M MyHULMNANbHbLIX YCNyr».

Mopspok wcnpaBneHusi AOMYLIEHHbIX ONEYaTOK M OWKM60K B BbiJaHHbIX B pe3ynbTaTe npefocTaB/IeHUs
MYHMLMNANbHOW YCIyru AOKYMEHTax

3.8. B cnyyae 06Hapy>KEHVIF| YNONHOMOY€HHbIM OpraHOM OnevYaToK U owmnb0oK B BblAAHHBIX B pe3ynbTaTte npeaocrtaBneHUda ycnyru
AOKYMEHTOB, OpraH, YI'IOJ'IHOMO‘-IeHHbIl‘/JI Ha OKa3aHue ycnyru n n3aaBLINIA aKT, BHOCUT USMEHEHWNE B BbIUJGYKa3aHHbIﬁ AOKYMEHT.

B cnyyae obHapyxeHusl 3asBuTeneM AONYLEHHbLIX B BblAAHHLIX B pe3yNbTaTe NPeAoCTaBfieHUs YCIYrM JOKYMEHTOB OMevaTok M
OlWMBOK 3asIBUTENb HAMpPaBAsieT B YMOSHOMOYEHHBIN OpraH MUCbMEHHOE 3asiBNieHWe B NPOM3BONbHONM (opMe C yKasaHueM
MHGMOPMaLMN O BHOCUMBIX M3MEHEHWSIX, C O6OCHOBAHWMEM HEOOXOAMMOCTM BHECEHMSI TakKMX M3MeHeHUn. K MnUCbMeHHOMyY
3asB/IEHMIO NPUNAraloTCs AOKYMEHTbI, 060CHOBbIBaIOLLE HEO6XOAMMOCTb BHOCUMbIX U3MEHEHWIA.

3asiBNIEHME MO BHECEHUIO U3MEHEHUI B BblAaHHbIE B pe3ynbTaTe NPeAoCTaBNeHNAa YyCnyrn AOKYMEHTbI NOANEXUT pernctpaumm B
AEHb €ro NocTynneHna B YI'IOJ'IHOMO‘-IeHHbIlL/II opraH.

YNONHOMOYEHHBIN OpraH OCYLUECTBNSIET MPOBEPKY MOCTYNMUBLUErO 3asIBNIEHUS Ha COOTBETCTBUME TPEBGOBAHUAM K COAEPXKaHUIO
3asIBNIEHUS] M HANpaBnsieT 3asiBUTENIO PELLEHWE O BHECEHWM W3MEHEHWI B BblaHHble B pe3y/bTaTe NpeaoCTaBNEHUs! YCIyru
[IOKYMEeHTbI IM60 pelueHne 06 0TKase BHECEHMS] M3MEHEHWI B YKa3aHHbIe AOKYMEHTbI B CPOK, YCTAHOBMEHHLIV 3aKOHOAATENLCTBOM
Poccuiickolt depepauum.

IV. ®opMbl KOHTPONA 3a UCNOJSIHEHUEM aAMUHUCTPATUBHOIO pernaMeHTa

MopsaaoK OCyLEeCTB/IEHMS TEKYLIEro KOHTPons 3a co6noaeHueM U UCMOJTHEHUEM OTBETCTBEHHBIMU AO/HKHOCTHLIMU
NiMiaMU MOJIOXKEHUI persiaMeHTa M MHbIX HOPMATMBHbLIX MPaBOBbLIX AKTOB, YCTAaHAB/JMBAWOWMX TpeboBaHus K
nNpefocTaBeHN0 MYHULMNAZbHOI YCIyry, a TaKk)Ke NPUHATMEM UMW peLLueHUi

4.1. TeKywWwMh KOHTPO/b 33 COGMIOAEHMEM W MUCMONHEHMEM HACTOSLLEro PernameHTa, WHbIX HOPMATWMBHbLIX MPABOBbLIX aKTOB,
YCTaHaBNMBAIOWMX TPE6OBaHWA K MPedoCTaBAeHU0 YCyrk, OCYLIECTBIAETCA Ha MOCTOSIHHOM OCHOBE AO/HKHOCTHBIMK NLAMU
YMNOMHOMOYEHHOrO OpraHa WAM  MHOrO(YHKLMOHANBHOMO LEHTPA, YMNO/HOMOYEHHBIMM Ha  OCYLLECTB/IEHME KOHTpONA 3a
NpeaoCcTaBeHneM Yciyri.

[ns Tekywero KOHTPOMS WCMONb3YOTCH CBeAeHUsl CNYy)XeBHOW KOpPEecrnoHAEeHUMM, YCTHast M MUCbMEHHast MHdopMaums
CMEeLManmcToB U AOMKHOCTHBIX WL, YNOTHOMOYEHHOIO OpraHa Man MHOrOMYHKLMOHANBHOMO LEHTPa.

TeKyLUMii KOHTPO/b OCYLLECTBNSETCA MYTEM MPOBEAEHMS MIAHOBLIX M BHEMIAHOBLIX NMPOBEPOK:
- peLueHuii o npegocTasneHnn (06 oTkase B NPeAOCTaBAEHNUN) YCiyru;
- BbIAB/IEHMS! M YCTPAHEHMA HapyLLIEHWIA NpaB rpaXaaH;

- PacCMOTPEHWSI, MPUHSTUSI PELUEHWI M MOArOTOBKM OTBETOB Ha OOpalLEeHMst TpakaaH, COAepaluue anobbl Ha peLleHus,
neicteus (6e3neicTBUE) AOMKHOCTHBLIX NuL. Mopsiaok M NepuoavyHOCTL OCYLLECTBAEHUS MIAHOBbLIX M BHEMSIAHOBLIX MPOBEPOK
MOMHOTBI M KayecTBa MpeoCTaB/IeHUss MyHULMNANbHOW YCnyr, B TOM 4uc/e Mopsifok U OpMbl KOHTPOSsS 3@ MOSHOTON U
KauecTBOM NpefoCTaBNeHUsl MyHULMMNANbHON YCITyru

4.2. KOHTpOsb 3@ MOSIHOTOM M KauyecTBOM MPeAoCTaBNeHMS YCNyrM BKIOYAET B cebs MpoBeAeHME MAHOBbIX M BHEMIAHOBbIX
NpOBEpOK.

4.3. MnaHoBblE NPOBEPKM OCYLLECTBASIOTCS Ha OCHOBAHWW FOAOBbLIX MNaHOB paboTbl YMNOMHOMOYEHHOrO OpraHa, YTBEepXAaeMblX
pykoBoaMTeneM YnosHOMOYEHHOro opraHa.

Mpyv N1aHOBOM NMPOBEPKE MOMHOTHI M KayecTBa NpeaocTaBrieHnst YCIyrn KOHTPOSIIO NoAnexar:
- cobntoaeHne CpoKoB NpefocTaBneHus Ycnyru;

- cobnoeHne NoNoXeHU HacTosAwero PernaMeHTa M MHbIX HOPMATMBHbBIX MPABOBbLIX aKTOB, YCTAHAB/MBAIOLWIMX TPeGOBaHUS K
npeaocTaBeHnio Ycnyru;

- NPaBWSIbHOCTb U 060CHOBAHHOCTb MPUHSITOrO peLueHust 06 0Tkase B NpeaocTaBieHun Yciyru.
OcHoBaHveM Ans NpoBefeHWs1 BHEMIAHOBbIX MPOBEPOK SABNSIOTCS:

- NOJNlydeHne OT roCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro CaMoynpaBneHUsA MHd)OpMaLI,MM O npeanonaraemMbix W
BbISIBJIEHHbIX HapyLWeHUAX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHABIMBAOLLNX TDE6OBaHVI$l K NpefocTaBneHuio Yenyru;

- obpalleHns rpaxxaaH U IOpUAMYECKMX NWL, Ha HapyLleHWs 3aKOHOAATeNbCTBa, B TOM YWC/IE Ha Ka4yecTBO MpeAoCTaBfiEHUS
Ycnyrn.

OTBETCTBEHHOCTb AOJHKHOCTHbIX /UL 3a pelleHus U aeiictBua (6e3geicTBue), NpMHMMaeMble (OCyLLeCTB/IieMble)
MMM B X0oAe NPeAoCTaBeHNs MYHULMNANbHON ycyru
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4.4. Mo pesynbTaTaM MpoOBEAEHHbIX MPOBEPOK B C/yyae BbISBIEHMS HApPYLIEHWI MNOMOXEHWIM HacTosiero PernameHTa,
HOPMaTMBHbIX MPaBOBLIX AKTOB, YCTaHABMAMBAKOLIMX TPebOBaHUA K MPEeAOCTaBAEHWUIO YCIyru, OCYLIECTBAETCA MpuBredYeHune
BUHOBHbIX /UL, K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickolt deaepaumu.

MepcoHanbHasi OTBETCTBEHHOCTb [O/MKHOCTHBIX /AL, 3@ NMPaBUIILHOCTb U CBOEBPEMEHHOCTb MPUHSATUS PELLEHMSI O NMPEAOCTaBNEHUN
(06 oTkase B MpefoCTaBfeHUM) YCnyru 3aKpennsieTcs B MX AO/MKHOCTHLIX PerfiamMeHTax B COOTBETCTBUMM C TpeboBaHMSIMU
3aKOHOAATENbCTBA.

Tpe6oBaHMAa K nopsapaky M (popMaM KOHTPONSA 3a NpepocTaB/ieHUEM MYyHMUMNAZIbHOW ycnyru, B TOM uucie co
CTOPOHbI FpaXAaH, ux 06beaMHEHU U opraHu3auui.

4.5. MpaxaaHe, UXx 06beaMHEHMS U OpraHM3auMM UMEIOT NPaBO OCYLUECTBSTb KOHTPOSb 3a MPEAOCTaBNeHMEM YCIyru nyTem
nonyyeHns mMHdopMaumMn 0 XoAe MpPeaocTaBfieHVst YCIyr, B TOM UYWUC/IE O CPOKax 3aBepLUeHUs aAMMHUCTPATMBHBLIX Mpoueayp
(nencrtauin).

paxkpaHe, nx obbeanHeHus un OpraHmnsaumm TakXe UMEKT NMpaBo:
- HaNpaB/ATb 3aMeYyaHns 1 NpeanoXeHus No yay4yweHUio A0CTYMHOCTU U KavyecTBa NpeaocTaBieHns Ycnyru;
- BHOCUTb NpPEANIOXEHNUA O MepPaxX NO YCTPAHEHUIO HaDYLLIEHVIﬁ HacToswero PernameHTa.

4.6. [OMKHOCTHbIE NMLA YNOMHOMOYEHHOrO OpraHa MPUHUMAKOT Mepbl K YCTPAHEHMIO AOMYLUEHHbIX HApPYLEHWN, YCTPaHAOT
MPUYMHBI U YCITOBUS, CNOCOBCTBYIOLIME COBEPLUEHUIO HAPYLIEHWIA.

MHdbopMaums o pesynbTaTax pacCMOTPEHUS 3aMeYaHNUI U NPeAnoXKeHU rpaxkaaH, X 06beanHEHUI U OpraHM3aumii A0BOAMTCS [0
CBeAEHVs! UL, HaNPaBMBLLUMX 3TW 3aMeYaHNsl U NPeAJSIOXKEHNSI.

V. [ocyne6Hblit (BHecyae6HbI) nopsanok o6)kanoBaHus peweHMd u (unu) pencteuii (6e3peiicTtBua) opraHa
MECTHOro CaMOyrnpaBJieHusl, NMPEeAOoCTaB/SAOWEro MYHMLMNANIbHYIO YCOIYry, a TaK)Xe ero AOJ/HKHOCTHbIX Ninu,
MYHULMNAJIbHBIX CAYXALUMX

5.1. 3asBUTENb MMEET MpaBO Ha ob6XasioBaHWe peleHns u (unun) pencTeuii (bespencTeus) YNONHOMOYEHHOrO OpraHa,
LOMKHOCTHBIX ML YMOMHOMOYEHHOrO OpraHa, rocyAapCcTBEHHbIX (MyHULUMMANbHbIX) CYXaLiMX, MHOrOMYHKLMOHANbHOMO LiEHTPa,
a Takke paboTHMKa MHOroYHKLMOHAIBLHOMO LEHTpa Npy NpeaocTaBneHnn Ycnyrm B gocyaebHom (BHecyaebHoM) nopsiake (aanee
— xanoba).

OpraHbl MECTHOrO CaMOyrnpaBJ/iIeHUsl, OpraHn3aLMm U ynoJIHOMOYEHHbIe Ha pacCMOTPEHMUE XKanobbl siMLa, KOTOPbIM
MoXkeT 6bITb HanpaB/ieHa xanoba 3asaButens B aocyae6Hom (BHecyae6HOM) nopsigke

5.2. B pocyne6bHom (BHecyaebHoM) nopsiake 3asButenb (NpeactaBUTENb 3asiBATENs) BrpaBe 06paTUTbC C xanoboi B
NMCbMeHHON opme Ha ByMaXKHOM HOCUTENE UMK B 3NEKTPOHHON chopMe:

-B YMO/IHOMOYEHHBIN OpraH — Ha pelueHve u (unu) aencreus (6espencTene) AOMKHOCTHOMO /ivLa, PyKOBOAMTENS CTPYKTYPHOrO
noapasaeneHnsl YNosHOMOYEHHOro0 opraHa, Ha pelleHune u aencteust (6esgencTerne) YNoSHOMOYEHHOrO OpraHa, pyKoBOAUTENS
YNOMHOMOYEHHOMO OpraHa;

-B BbILIECTOSIMNIA OpraH — Ha pelleHve u (Unu) aencTeust (6e3neiCTBME) [O/MKHOCTHOMO NNLA, PYKOBOAUTENS CTPYKTYPHOro
noapasaeneHnst YnosHOMOYEHHOrO OpraHa; -K PYKOBOAWTENIO MHOMOMYHKLUMOHANbHOrO LIEHTPA — HA PEWeHVs U AedcTBus
(6e3peiicTBME) PaboTHMKA MHOFOMYHKLIMOHANIbHOMO LEHTPa;

-K y4peamnTesnto MHOrodyHKLUMOHAIbHOMO LieHTpa — Ha pelueHue v aencteus (6e3aeicTBme) MHOroyHKLMOHAIbHOMO LEHTPA.

B YNONHOMOYEHHOM OpraHe, MHOrOGYHKUMOHANBHOM LIEHTPE, Y Y4YpeauTens MHOrodyHKLMOHANLHOMO LieHTpa OnpeaensioTcs
YNOTHOMOYEHHbIE Ha PacCMOTPEHUE Xanob AOMKHOCTHbIE NWLA.

Cnocobbl MH(pOPMMpPOBaHUSA 3asBUTENE O NopsAKe MNoAaYM M pacCMOTpPeHMsl Xanobbl, B TOM uucie C
ncnosib3oBaHMeM EAMHOro noprasa rocyfapCcrBeHHbIX U MyHUMLMNANbHbIX ycnyr ((pyHKLUMiA)

5.3. WHdopmaums o nopsake nogaydM Mo paccMOTpeHus xanobbl pa3MellaeTcs Ha MHGMOPMaUMOHHBIX CTeHAax B MecTax
npenocTaBneHus Ycnyru, Ha caute YMosHOMOYeHHoro opraHa, EMrY, pervoHansHoM noptane u noprtane ®UAC, a Takxke
npeaocTaBnseTcss B YCTHOM copMe no TenedoHy M (MnM) Ha AMYHOM npueme 6o B NUCbMEHHOM OpMe MOYTOBbLIM
OTNpaBneHVEM Mo afpecy, yKasaHHOMY 3asBuTeneM (npeacrtaButenem 3asButens).

MepeyeHb HOPMATUBHbBIX NPABOBbIX AKTOB, PEry/MpyrOLMX NOPSAOK Aocyae6Horo (BHecyae6Horo) o6xkanoBaHus
peicreuii  (6e3pgeictBua) M (Mnn) pelseHnid, nNpUHATbIX (OCYLECTB/IEHHbIX) B Xo4e MNpeaocTaB/ieHUsA
MYHULMNANbHON YCNyrun

5.4. MNopsinok aocynebHoro (BHecyaebHOro) obxanoBaHus pelleHuii u aeicTeuin (6e3aeicTauns) perynmpyercs:
- ®epepanbHbIM 3aKkoHoM N2 210-03;

- nocTaHoBneHneM MpaButensctBa Poccuiickon ®egepaumn ot 20 Hosibpst 2012 r. N2 1198 «O deaepanbHOM rocyaapCTBEHHOM
MHMOPMALMOHHOM cucTeMe, obecrneunBalolleil npouecc AocyaedbHoro (BHecyaebHOro) o6XKanoBaHUS pELLEHVM U OEWCTBUIA
(6e3neicTBMS), COBEPLLEHHBIX MPY NPEAOCTABNEHNN FOCYAAPCTBEHHbBIX U MYyHULMMANBHbIX YCITYT>.
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VI. OcO6eHHOCTM BbINOJIHEHUS AaAMUHUCTPATUBHbLIX npoueayp (AeACTBUI) B MHOroyHKLMOHaNbHbIX LIEHTpax
npeAoCTaB/ieHUsl FOCYAaPCTBEHHbIX U MYHULMNA/bHBIX YCAYT

UcuepnbiBalowWwMii nepeyeHb aAMMHUCTPATUBHbLIX npoueayp (AeACTBMIA) NpU NpefocTaB/IEHUU roCyAapCTBEHHOM
(MYHMUMNANbHO) yCcnyru, BbINOJIHAEMbIX MHOrO(YHKLIMOHA/IbHLIMU LIEHTPaMM

6.1. MHOroyHKLMOHAsbHbIN LEHTP OCYLLECTBISET:

- MHbOpPMMpOBaHWe 3asiBUTENEN O MOpsiAKe NPeAoCTaBNeHUst YCIyrM B MHOrO(YHKUMOHA/bHOM LEHTPE, MO WMHbIM BOMPOCaM,
CBSI3aHHbIM C MpeAoCTaBfieHMEM YCIyrM, a Takke KOHCY/lbTMpOBaHWe 3asiBuTeNel O Mopsake npefocTaBneHus Yoiyrm B
MHOroyHKLMOHANILHOM LEHTPE;

- npueMm 3asIBNIEHNIA 1 Bblayy 3asiBUTENIO pe3yfnbTaTa NpefocTaBneHus Ycnyru, B TOM u4ucrie Ha 6YMa)KHOM HocuTene,
noaTeepXAatoleM coaep>XXaHue 371EKTPOHHbIX AOKYMEHTOB, HanpaBJIEHHbIX B MHOFOCDYHKLI,VIOHaJ'IbeIl\/II LUEeHTp NOo pe3ynbTaTaM
npeaocTaBneHns Ycnyru, a Takke Bblgavy OKYMEHTOB, BK/OYasA COCTaB/EHWE Ha GYMa)KHOM HOCUTENE U 3aBEPEHNE BbIMUCOK U3
VIHCbOpMaU,VIOHHbIX CMCTEM OpraHoB, YYacCTBYIOLLMX B NpefoCTaBleHnn YCnyru;

- MHble NpoLeaypbl U AENCTBUSI, NpesycMoTpeHHble deaepanbHbiM 3akoHoM NQ 210-03.
MUHdopMmupoBaHue 3asBuTENEn

6.2. HopMMpoBaHmWe 3asiBUTENS OCYLLECTBASIETCS CneayowmMmn cnocobamm:

a) MocpeacTBOM MpMBJIEYEHUST CPEACTB MaccoBOM MHGOPMaUMK, a TakkKe MyTeM pasMelleHust MHGpOopMauunm Ha oduumanbHbIX
canTax v UHGOPMaLIMOHHbIX CTEHAAX MHOrO(MYHKLIMOHASbHBIX LLEHTPOB;

6) npu obpalleHun 3asBuTenst B MHOroYHKLMOHaNbHLIM LEHTP IMYHO, MO TenedoHy, NoCpeacTBOM MOYTOBbLIX OTMPAB/EHWIA,
60 MO 3NEKTPOHHOW NoYTe.

Mpyn NYHOM oBpalLleHNM paboTHUK MHOrOMYHKLIMOHANBHOIO LieHTpa NoApPO6HO MHMOPMUPYET 3asBuUTENel No MHTEPECYIOLNM KX
BOMPOCaM B BEX/IMBOW 1 KOPPEKTHOM (hopMe C MCMOMb30BaHWEM ObULMANbHO-AEN0BOMO CTUAIS PEYM.

PekoMeHlyeMOe BpeMsi NpefoCTaB/eHUsl KOHCY/MbTauuu - He 6Gonee 15 MUHYT, BpEMS OXWOAHUA B OuepeauM B CeKTope
UHMOPMUPOBAHMA AN NOMyYeHUs HdOoPMaLUUM 06 Yciyre He MOXET MPeBbILIaTh 15 MUHYT.

OTBeT Ha TenedOHHbI 3BOHOK A0MKEH HAUMHATLCS C MHGOPMaLMM O HAMMEHOBaHUM OpraHu3auuy, haMunum, UMEHU, OTYECTBE U
[OMKHOCTM — paboTHMKA MHOrOMYHKLUMOHANBHOrO LEHTPa, MPUHSBLLErO TenedoHHbI 3BOHOK. WHAMBMAyanbHOe YCTHOe
KOHCyNbTUpoBaHue npu obpalueHnn 3assuTens no TenedoHy paboTHNMK MHOMOMYHKLMOHANBLHOMO LieHTpa OCyLLecTBAsSeT He 6onee
10 MUHYT.

Mp1 KOHCYNbTUPOBaHUM MO MUCbMEHHbLIM 0BpalLeHUsIM 3asBUTENEN OTBET HanpaBseTCs B NMUCbMEHHOM BUAE B CPOK He Mo3aHee
30 kaneHAapHbIX AHe C MOMeHTa perucTpaummn obpalleHus B hopMe 371EKTPOHHOrO AOKYMEHTA MO afpecy 3MEKTPOHHOW MOYThI,
yKa3aHHOMY B 06palleHWn, NOCTYNMBLUEM B MHOMOMYHKLMOHASbHbIA LEHTP B (DOPME 3NMEKTPOHHOrO AOKYMEHTa, U B NMUCbMEHHOM
¢hopMe Mo NoYTOBOMY afpecy, ykasaHHOMY B 06palLeHum, NOCTYMNUBLLIEM B MHOTOMYHKUMOHANBHBIN LEHTP B NUCbMEHHON chopMe.

Bblgaua 3asiBUTENIO pe3y/ibTaTa NpeAoCTaB/ieHUsi MyYHULMNANbHOWK ycnyrm

6.3. Mpn HanMuum B 3asiBNIEHUM YKasaHWs O Bblaye pe3ynbTaToOB OKasaHusi YCIyru 4epe3 MHOrodyHKUMOHAsbHbIA LEHTP
YNONHOMOYEHHLI OpraH nepefaeT AOKYMEHTbl B MHOrOMYHKUMOHANbHLIM LIEHTP [ANs Mocneayowei Bbliaaum 3asBUTENto
(npeactaBuTenio 3asBUTENst) CMocoboM, COrMacHO 3aK/YEHHbIM COMMalleHUsM O B3aWMOAEWCTBUM 3aK/IOUEHHBIM  Mexay
YNONHOMOYEHHBIM OpraHoOM Y MHOTO(YHKLMOHATbHBIM LIEHTPOM.

Mopsinok M CpoKW nepedaun YMNoSHOMOYEHHBIM OPraHOM TaKMX [AOKYMEHTOB B MHOrodyHKLMOHAsbHBLIN LEHTP onpeaenstoTcs
cornaweHnmeM O B3aMMOAEMCTBMM, 3aKMIOYEHHBIM WMW B MOPSiAKE, YCTAHOB/IEHHOM OCTaHoBNeHMeM [paBuTenbcTBa 33
Poccuiickont ®epepaunm ot 27 ceHTsbps 2011 r. N2 797 «O B3auMOAEUCTBUM MeXAy MHOro(MYHKLMOHANbHBIMU LEHTPaMU
NpeaoCTaB/IeHUst rOCyapCTBEHHbIX Y MYHULUMMANbHBIX YCNyr U deaepanbHbIMU OpraHamMu UCTIONTHUTENIbHOM BNACTW, OpraHamu
roCylapCTBEHHbIX BHEGIOMKETHLIX (POHAOB, OpraHaMu rocyaapCTBEHHOM BNacTu cybbekToB Poccuiickon deaepaumu, opraHamu
MECTHOro CaMoynpaBfieHuns».

6.4. MpueM 3asBUTenel ANS BbIAAYM [OKYMEHTOB, SIBMSIOWMXCS Pe3ynbTaToM MpefoCTaBleHUs YCnyru, OCYLLEeCTBASIETCS B
Nopsike OYEpPeaHOCTV MpU MOMyYEHUMM HOMEPHOrO TafloHa M3 TepMMHana 3MeKTPOHHOM oYepeau, COOTBETCTBYIOLLErO LM
o6palleHuns, Mo No npeaBapuUTeNbHOW 3anucy.

PaboTHuMK MHOFOd)YHKLI,VIOHaJ'leOFO LEHTpa OCYLLUECTBNAET cneayowme nencraus:

- YCTa@HaBNMBAET JIMYHOCTb 3asBUTENs Ha OCHOBAHUWM [OKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb B COOTBETCTBUMM C
3aKOHOAATENLCTBOM Poccuiickort defepaummn; - NpoBepsieT MoHOMOuUUs npeacTasutens 3asButens (B Crydae obpalleHus
npeacTaBuTens 3asBuTens);

- onpeaensieT CTaTyC UCMONHEHNS 3asIBNEHWS;

- pacnevaTbiBaeT pe3y/bTaT NPeAoCcTaBneHUst YCIyrn B BUAE 3K3EMMAsSpa 3/1EKTPOHHOMO AOKYMEHTa Ha GyMaXXkHOM HocuTene u
3aBepsieT ero C WCNonb30BaHMEM MNevyaTu MHOroMYHKLMOHANBHOrO UeHTpa (B NpefyCcMOTPEeHHbIX HOPMATUBHBLIMW MPaBOBbIMU
akTamum Poccuiickolt deaepaumnn cnyyasx — neyati ¢ M3obpaxkeHneM FocyaapcTBeHHoro repba Poccuiickoin ®eaepaumn);

- 3aBepsieT 3K3eMMsp 3MEKTPOHHOr0 AOKYMEHTa Ha GyMaXKHOM HOCMTENEe C UCMONIb30BaHMEM MeyaT MHOrodyHKLMOHANbHOIO
ueHTpa (B NpesyCMOTPEHHbIX HOPMATMBHBLIMM MPaBOBbLIMK akTaMu Poccuiickor defepaumm cnydasix — nevatn ¢ M3o6paKeHneM
FocynapcTBeHHoro repba Poccuiickoit ®epepaumu);

- BblAAeT AOKYMEHTb! 3asBUTENIO, NPY HEOOXOAMMOCTM 3arpalunBaeT y 3asBUTeNs NOANUCK 33 KaXKAbIN BblAAHHbIA AOKYMEHT;
- 3anpalwvBaeT cornacke 3asBuTENs Ha YydyacTMe B CMC-OMpOCe ANS OLEHKM KauecTBa nNpeaocTaBneHHon Ycayru
MHOro(YHKLMOHA/bHBIM LIEHTPOM.
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